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DEPARTMENT OF THE AIR FORCE

HEADQUARTERS ELECTRONIC SYSTEMS CENTER (AFMC)







09 July 2004
MEMORANDUM FOR PROSPECTIVE OFFERORS
FROM:
ESC/HRPK


550 C Street West, Suite C-314


Randolph AFB, TX  78150

SUBJECT:  Request for Proposal (RFP) No. FA8734-04-R-0002, Virtual Personnel Center (vPC)
1.  Enclosed is the subject RFP (consisting of 9 documents/files including this cover letter) for computer programming services at Randolph AFB, Texas.  The RFP consists of the Standard Form 33 with Sections B through M and the following Attachments:


Attachment 1, Statement of Objectives for the vPC Program
Attachment 2, Acronym List
Attachment 3, Section L – Instructions, Conditions and Notices to Offerors
Attachment 4, Section M – Evaluation Factors for Award
Attachment 5, Statement of Objectives for Task Order 1: Retirements Analysis & Design
Attachment 6, Associated Documentation
Attachment 7, IBM Partners with Certified Employees for the Implementation of WebSphere Products
2.  Contract award will be conducted using “best value” procedures outlined in AFFARS 5315.  Explicit proposal preparation instructions are contained in Section L.  Each proposal will be evaluated in strict accordance with Section M.

3.  Oral presentations for the Mission Capability volume will be scheduled tentatively from 16 Aug – 03 Sep 04 at Randolph AFB, Texas.  You will be notified of your exact date and time after the receipt of your proposal.  Each offeror is limited to representation by no more than four (4) people.  The offeror’s Program Manager and/or other key personnel shall give the oral presentation, not professional presenters.
4.  Please review the RFP package carefully.  Be sure to note that for the cost/price portion, offerors will be required to provide ALL of their labor skill code categories, rates, and descriptions to satisfy the full spectrum (requirements) of the Statement of Objectives for the vPC Program, and provide Price Tables (B-Tables) for the first task order, both on-site and off-site rates.
5.  Your proposal shall be submitted no later than 09 August 2004, 1500 hours local time.  Late receipt of your proposal shall be handled in accordance with FAR Provision 52.215-1.  The proposal shall be mailed to the Contracting Officer, Ms. Crystal Ebert, ESC/HRPK, 550 C Street West, Suite C-314, Randolph AFB, TX 78150.
6.  Please note that each offeror shall submit the past performance information shown in Section L, Appendix 1 for each relevant Government contract fifteen (15) days prior to the date set for receipt of proposals.  This information shall be submitted by COB 26 July 2004.
7.  The issuance of the RFP constitutes the initiation of the source selection process.  All communications regarding this source selection shall be through the Contracting Officer, Ms. Crystal Ebert, telephone 210-565-1271, fax number 210-565-3199, e-mail crystal.ebert@randolph.af.mil.
8.  We look forward to meeting with you at the oral presentations and appreciate your interest in this project.














// SIGNED //













CRYSTAL EBERT














Contracting Officer
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