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	Project: DD Form 214, Certificate of Release or Discharge From Active Duty
	Date:

	POCs: AFPC/DPPRSP: TSgt Stokes, 210-565-1240; ARPC/DPSSV, Roger Tackitt, DSN 926-8955; ANG/DPFOM: SMSgt Pague, DSN 327-5286; AFPOA/DP##: TSgt Chapman, 210-565-2556; CMSgt Fuqua, DSN: 896-5302

	1.  Define:

	a.  Need: 
●  To convert the DD Form 214 document currently available within the Personnel Concept-lll (PC-III) data system to a web based approach that initiates, creates, coordinates, decides, archives, retrieves and changes the DD Form 214WS and the DD Form 214 through electronic record processing and updating.

 for both the DD Form 214WS and the “official” DD Form 214 with specific access levels, surprinting specific blocks with a reproducible screen tint, store and retrieve a “saved” copy for a specified time and allow for a printing capability that accommodates single and multiple page requests

	b.  Goals:
●  To allow personnel to electronically initiate the DD Form 214 on-line; create, coordinate, track, decide, change, retrieve, archive and produce DD Form 214 documents.  

	c.  Objective:

●  Retrieve personnel data from MilPDS and populate the requested document  
●  Initiate, create, edit, retrieve and store documents

●  Create a single page document
●  Surprint specific blocks with a reproducible screen tint

●  Print multiple single page documents upon request
●  Creation of multiple access levels with different capabilities 

●  Implement “electronic signatures” on the DD Form 214 
●  Implement work flow technology on the DD Form 214

	d. Operational Concept:  The user will be able to access the DD Form 214 module by first initiating and creating a worksheet application.  This worksheet will have the capability to produce different products.  Data elements will be retrieved from the personnel data system (MilPDS) as required and populate the worksheet.  An option to initiate and create a “Blank Worksheet” will be given based on the criteria of the access level.  The worksheet will have edit capability (add, delete and change) for all presented information.  Upon submission of the worksheet the system will capture all changed and unchanged information and pass the information through pre-determined edits.  If the information does not pass the edits the user will be given the reason(s) and returned to the worksheet for further action(s).  This process will continue until all pre-determined edits have been passed.   When all edits have been passed the system will provide the user with a DD Form 214WS.   The DD Form 214WS and the DD Form 214 will be presented IAW AFI specification IAW AFI 36-3202, Separation Documents specification.  The user will then have the options to save, print, cancel and submit a copy of the document to a pre-determined destination.  If the user chooses to “save” the document the system will place the document in an archive and make it available for retrieval at a later date.  The system will allow multiple copies of all documents to be archived or retrieved for 365 days.  If the user chooses to “print” the document the system will determine the next action based on the access level.  The possible actions could include providing a “printer friendly” version of the DD Form 214WS, providing an opportunity to electronically sign a document, providing the opportunity to submit the document utilizing workflow technology and finally providing a “printer friendly” version of the DD Form 214 for “official” use.  Variations of the possible actions are: (1) to “work flow” the DD Form 214WS to the member or agency requesting a copy, (2) to “electronically sign” and work flow the “official” DD Form 214 to the member and various agencies, (3) to “electronically sign” and not work flow the “official” DD Form 214 and (4) to work flow the document without the option to sign.  After the user has selected the option the system will present a “printer friendly” version of the requested document.      

	e.  Assumptions:
●  The members information resident in the personnel data system is current and correct

●  The access levels are kept current and updated in a timely manner

●  The awards and medals information presented to the document are reflected accurately

●  The personnel technician will provide quality check for complete and accurate information

●  The agencies involved will accept an “electronically signed” document

●  The agencies involved  will allow work flow technology

●  The designated agencies will receive documents
●  The on-line application will be accessible 24/7

●  The personnel data system is on-line 24/7

	f.  Constraints:
●  Server problems

●  Personnel data system (MilPDS, DIHMRS) being on-line and available

	g.  Authority and Responsibility:
●  AFPC Separations Branch, HQ AFPC/DPPRSP, implements and manages Air Force separations policy and procedures

●  ARPC Separations Branch, HQ ARPC/DPSSV, implements and manages Air Force Reserve and Air National Guard separations policy and procedures

●  See References portion of the Software Requirements Module (SRM)

	2.  Identify:

	a.  All stakeholders:
●  Web Systems Developers

●  Web Systems Requirements Branch

●  Air Force, AF/DP, AF/REPS, OSD P & R

●  Air Force Personnel Center Separations Branch, HQ AFPC/DPPRSP

●  Air Reserve Personnel Center Separations Branch, HQ ARPC/DPSSV

●  Air Force Reserve Center, HQ AFRC/DPML

●  National Guard Bureau, ANG/DPFOM

●  Department of Labor

●  Department of Veterans Affairs

●  Customers - Total Force officer and enlisted personnel

	b.  Drivers:

●  Personnel Data System (MilPDS, DIHMRS)

●  Government Paperwork Elimination Act (GPEA), Pub L. No. 105-277

●  Office of Management and Budget (OMB) Memo, M-00-15, OMB Guidance on Implementing the Electronic 
●  Signatures in Global and National Commerce Act

	3.  Define:

	a.  External interfaces:
●  Personnel Data System (MilPDS, DIHMRS)

●  Base installation communication capabilities

●  Unit communication capabilities

	b.  Internal Interfaces:
●  vMPF

	4.  Develop: 

●  N/A

	5.  Know risk before proceeding to requirement definition:
●  Known risk, information within the personnel data system is only as accurate as the user who input the information.  The user who produces the DD Form 214 document will have to be well versed in what the requirements are to identify discrepancies within the data system and correct those deficiencies to produce an accurate and complete document

	6.  Share the vision:
●  This can be accomplished by producing a training guide

	7.  Set expectations:

●  The user will have no problems accessing and printing a DD Form 214WS

●  The user will have no problems accessing, producing and presenting an “official” DD Form 214 to a member and the designated agencies

●  The designated agencies will find a product without error
●  Electronic signatures and work flow technology will be utilized


APPROVAL/DISAPPROVAL
_____________________________________

__________________________________

SIGNATURE





ROGER L. TACKITT


HQ AFPC/DPPRSP




Chief, Service Verification Branch

HQ ARPC/DPSSV

_____________________________________

__________________________________
MATTHEW PAGUE, SMSgt, NBG


DEBORAH L. FUQUA, CMSgt, USAF

ANG/DPMOF





Web Systems Requirements Branch
RATIONALE: The module shall allow the military member and the military/civilian personnel technician access to a DD Form 214WS worksheet and where applicable an “official” DD Form 214.  The “Individual” user shall be limited to the worksheet only and will have edit, save, print and retrieval capabilities.  The military/civilian personnel technicians (Global Administrator and MPF Actions user) shall have the ability to edit, save, print, retrieve and produce an “official” document from a ‘saved” worksheet.  The “official” document will allow for the capability to include electronic signatures and utilize work flow technology upon submission of the document.  The vMPF will allow the document to flow to all designated agencies using work flow technology.  
GENERAL: This document will replace the current DD Form 214 Worksheet, Interim Solution / Access Level, dtd, 09 Sep 02, Reference Number 3.2.9.1.  The requirements contained in this document are portions of the master vMPF requirement found on vMPF-Master SRS1.doc.  As such, these requirements will only address functions particular to this service module.  Requirements common to all vMPF modules can be found in the aforementioned document.

PROFILES AFFECTED:
●  Active Duty Enlisted

●  Active Duty Officer

●  Reserve Enlisted on active status

●  Reserve Officer on active status

●  Guard Enlisted on active status

●  Guard Officer on active status

●  Reserve Enlisted not on active status

●  Reserve Officer not on active status

●  Guard Enlisted not on active status

●  Guard Officer not on active status

ACCESS ACCOUNTS REQUIRED:
●  “Individual” shall only apply to those members who have access to their own personnel record

●  “Global Administrator” (AFPC, ARPC, AFRC, NGB) shall have access to all record profiles

●  EXCEPTION:  This access will be granted on a case by case basis with the approval of the Global Administrator for those MPFs who service members in Basic Military Training (BMT), Technical School and overseas entrance points for separating members  
●  “MPF Actions” (Military Personnel Flight (MPF) personnel) shall only have access to those members assigned to their servicing location

DEPENDENCIES:

●  None

REFERENCES:
●  AFI 10-402, Mobilization Planning

●  AFI 36-2803, The Air Force Awards and Decorations Program

●  AFI 36-3202, Separation Documents
●  AFI 36-3203, Service Retirements

●  AFI 36-3206, Administrative Discharge Procedures for Commissioned Officers

●  AFI 36-3207, Separating Commissioned Officers

●  AFI 36-3208, Administrative Separation of Airmen

●  AFI 36-3209, Separation and Retirement Procedures for ANG and AF Reserve Members
●  AFI 36-3212, Physical Evaluation for Retention, Retirement, and Separation

●  ANGI 36-101, The Active Guard/Reserve Program

●  AFH 10-416, Personnel Readiness Mobilization

●  DODI 1336.1, Certificates of Release or Discharge from Active Duty (DD Form 214/5 Series)
POINT OF CONTACT:
●  OPR:  TSgt Stokes, HQ AFPC/DPPRSP, DSN: 665-1240; HQ ARPC/DPSSV: Roger Tackitt, DSN: 926-6730; 926-8955; ANG/DPFOM, SMSgt Pague; DSN 327-5266; HQ AFRC/DPML, TSgt R. Harper, DSN: 497-1303, AF/REPX, Maj Devoe; DSN: 426-6076
●  Quality Assurance: Mr. Don Johnson, ESC/HRIQA; DSN: 665-2503

●  Developer: Mr. James Spears, ESC/HRSWV; DSN: 665-2233

DEVELOPER NOTES:
●  vMPF shall:

●  allow access to the application based on pre-determined access levels as indicated in paragraph 1 
●  retrieve and populate the requested document with information from the personnel data system (MilPDS). The data elements required for this module will be identified numbered and correspond with the data in Table 1
●  shall allow the corrected information to take precedence over the retrieved data  

●  set the default to “NO DATA”: IF data element does not contain pre-filled data from the database and there has been no previously identified default
●  require system “calculations” for identified items

●  populate the application as required in paragraph 4
●  Surprint with a reproducible screen tint and black out areas IAW the current DD Form 214, FEB 2000 format (see Attachment #)  

●  print the DD Form 214WS and the “official” DD Form 214 IAW specific instructions (see paragraph 7)  
●  allow the print capability to select single and multiple pages of the document with the SSAN unmasked.  See “Printer Instructions”, paragraph 7 for further information
●  allow print margins of the form to be less than or equal to ½” margin on all sides

●  allow for retrieval of “saved” information for all documents
●  allow for storage of multiple “saved” documents on a single member for a specified period of time  

●  A line of asterisks on an attachment signifies that anything on or above the link is not included in the output

DESIGN NAVIGATION:
●  Navigation: Users as determined by the access level shall reach the module through one of  the following paths:

●  Individual Actions > Separation/Retirement > DD Form 214WS Worksheet
●  Mouse over text: Create a DD Form 214WS worksheet, print a copy for yourself or send a copy of this form to the designated agency for finalization.

●  MPF Actions > DD Form 214
●  Mouse over text: Create a DD Form 214WS worksheet and an “official” DD Form 214 document. You may then choose to electronically sign the document and submit the “official” document by using work flow technology to the designated agencies or print a copy and mail the document to the designated agencies.

●  Menu Items:

●  The following menu items shall be provided as determined by the access level:
○  Introduction [All]
○  Application  [All]
○  Blank Worksheet  [Global Administrator and MPF Actions]  
○  Add Signature Block [Global Administrator and MPF Actions]
○  Delete Signature Block  [Global Administrator and MPF Actions]
○  Print Worksheet  [Individual, ALL]
○  Print DD Form 214  [Global Administrator and MPF Actions]
Process Flowchart

DD Form 214

DD Form 214 Application (Global Administrator | MPF Actions)
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Process Flowchart

DD Form 214 Worksheet Application (Individual)
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1.  Access Level:

●  The vMPF shall provide the ability to utilize three access levels
●  Level one - “Individual”: a user who has access only to their own personal records

○  this user shall be limited to initiating, creating, saving, printing and retrieving a DD Form 214WS worksheet 
○  The vMPF should allow the user to use work flow technology to send a completed document to designated agencies
●  Level two - “Global Administrator”: a military/civilian personnel technician who has access to ALL records and works with one of the following agencies - AFPC, AFRC, ARPC or NGB

○  this user shall have the capability to initiate, create, save, print and retrieve the DD Form 214WS and an “official” DD Form 214 

○  this user should identify and maintain access lists for MPF Action users

○  this access will be granted on a case by case basis with the approval of the Global Administrator to those MPF’s who service members in Basic Military Training (BMT), Technical School and overseas entrance points for separating members
○  the vMPF should

● allow the use of electronic signatures for the member and the official authorized to sign

●  allow the use of work flow technology to send the required documents to the member and back and to designated agencies when appropriate

●  Level three - “MPF Actions”: a military/civilian personnel technician who has access only to personal records assigned to their location 

○  the vMPF shall identify these users by the MPF ID {  } ensuring that the personnel technician only sees those members who are assigned to a their servicing location

○  the vMPF should

● allow the use of electronic signatures for the member and the official authorized to sign

●  allow the use of work flow technology to send the required documents to the member and back and to designated agencies when appropriate
●  Specific capabilities for all types of users will be identified later in this application

2.  Date Computation:

●  The vMPF shall compute all dates IAW AFI 36-2604, 18 Dec 2001, para 4.7., 4.8., 4.9., 4.10, see Attachment 2
●  Exception: to calculate for  “Total Prior Active Duty Time” on Reserve and Guard personnel the vMPF shall include the capability for additional information.  In order for the calculation to calculate correctly a “Total Points” capture must be done by the military/civilian personnel technician.  See paragraph/attachment 64, 65 for further information
●  The vMPF will allow a “recalculation” ability when any information in Block 12 has been changed
3.  Introduction:
●  IF the SSAN does not match a personnel record within MilPDS the application will not be available
for processing

●  The vMPF shall:

●  not retrieve data from MilPDS

●  present the Introduction screen upon entering the application

○  display the contents in Attachment 3 for the “Individual” user
○  display the contents in Attachment 4 for the “Global Administrator and MPF Actions” user
●  provide a “Look Up” function.  This function will provide the user with the capability to select a specific member using the data element “SSAN” {#}  
○  A successful attempt to retrieve the requested SSAN will result in the user being allowed to create an application with the retrieved data associated with the SSAN requested
○  An unsuccessful attempt to retrieve the requested SSAN will result in the user being given a warning message indicating why the function failed (see Attachment 6 and 7)
●  Reason criteria: 
●  If SSAN and the servicing MPF ID do not match than the vMPF shall display: “The current look up SSAN is: [123456789].  The member you are trying to locate is not on file or is not serviced by your location, please try again.  If you feel this is the correct SSAN you may create a DD Form 214WS worksheet by clicking on the “Blank DD Form 214WS worksheet” link
●  If SSAN can not be located within the personnel data system than the vMPF shall display: “The current look up SSAN is: [123456789]. The member you are trying to locate can not be found you may create a DD Form 214WS worksheet by clicking on the “Blank DD Form 214WS worksheet” link 
○  allow the user to exit this module by utilizing a “Cancel” link which will then return the member back to the vMPF Home page   
4.  DD Form 214 Application
●  The vMPF shall:

●  allow the user to access an application when the SSAN has been correctly matched with a personnel record within MilPDS

●  allow the user the ability to try again (see Attachment 5, 7)

●  allow the user to “Cancel” the request and be returned to the vMPF Home page

●  allow a “Blank Worksheet” to be created IF the user = “Global Administrator; MPF Actions” and SSAN is not available within MilPDS (see paragraph 4b) 

●  retrieve all the identified data elements from the personnel data system unless otherwise noted
○  “Individual” user only: data elements will not be pulled for items 6, 8b, 15a, 15b, 17, 18, 21, 22, 25, 30 

●  default to “NO DATA” when requested data elements are not available unless otherwise noted

●  allow the ability to edit retrieved data populated by MilPDS unless otherwise noted
●  allow the user to select a “saved” document by utilizing the Application link

●  allow for seven possible functions of the module:

○  Function one - capability to create a DD Form 214WS worksheet from a submitted application by retrieving changed and un-changed personal data (see Attachment 74) 

○  Function two - capability to create a Blank Worksheet which allows the user to manually input all required information (no personal data will be available) (reference paragraph 4b)

○  Function three - capability to create an “official” DD Form 214 from a submitted DD Form 214WS (reference paragraph 4c)

○  Function four – capability to create a “Continuation page” when pre-determined items exceed set format specifications (see paragraph 4b)  

○  Function five – a “save” and “retrieve” function upon submission of the DD Form 214WS worksheet and “official” DD Form 214 (reference paragraph #)
○  Function six – print capability that allows for single and multiple page printing from one request (reference paragraph 7)

○  Function seven – capability to use “work flow” technology (reference paragraph 8)

●  capitalize text unless otherwise noted

●  eliminate punctuation unless otherwise noted
●  for use of special characters when specified (see Item 18)

●  allow the use of a date time stamp to calculate the time frame in which the saved worksheet and “official” DD Form 214 can be retireved
●  allow the user to click on separate and distinct hyperlinks for each item that provides useful subject matter information pertaining to the corresponding subject
●  allow the user to “Add a Signature” block (see Attachment 10)

●  allow for multiple signature blocks to be saved and retrieved

●  allow the user to “Delete a Signature” block (see Attachment 11) 

●  allow the user to “Cancel” the request and return the user to the “Introduction” page (EXCEPTION:  “Individual” user)

●  create a “warning” when the user has tried to “save” a signature block that is not complete.  The following statements will be used:

● “All signature blocks require a title.”

●  “All signature blocks require a first line.”

●  “All signature blocks require a second line.”

●  allow the user to delete a “saved” signature block (see Attachment #)

●  allow the “delete signature block” to default with “Select a signature block” 

●  create a “warning” when the user has clicked the “delete” link but has not selected a signature block 

○  The signature block will be formatted in two lines with alphanumeric values

●  Text will allow for either all upper, lower, or mixed cases

●  Example:

EDITH M. WILLIAMS, TSgt, USAF




Chief, Personnel Relocations
●  The following information shall be used for initiation and creation of the Application.  It will further serve as the platform to populate the DD Form 214WS and “official” DD Form 214:

●  The vMPF shall:
○  present requested data for each item in the proper format
○  allow the transfer of “changed and un-changed” information to the requested document
●  Item 1 - NAME (Last, First, Middle)

○  Attachment 12 will be used for hyperlink information
○  The vMPF shall:
●  retrieve the Last {  }, First {  }, Middle {  } from MilPDS
●  place two spaces between each data element for clarity  (e.g. DOE  JOSEPH  ELMER)
●  Item 2 - DEPARTMENT, COMPONENT AND BRANCH

○  Attachment 13 will be used for hyperlink information
○  The vMPF shall:

● separate the component with two dashes after AIR FORCE (e.g. AIR FORCE--REG AF; AIR FORCE--USAFR; AIR FORCE--ANGUS)

●  allow the user to use a selection menu (see Attachment 55)
●  Item 3 - SOCIAL SECURITY NUMBER
○  Attachment 14 will be used for hyperlink information
○  The vMPF shall place dashes between numbers (e.g. 123-45-6789)

●  Item 4a - GRADE, RATE OR RANK

○  Attachment 15 will be used for hyperlink information

○  The vMPF shall:

●  use the appropriate abbreviation for the grade (e.g. CAPT; MSGT)

●  allow the user the ability to select a grade (see Attachment 56)

●  use the ResAF grade {  } IF the grade {  } retrieved is lower than the member’s ResAF 

●  Item 4b - PAY GRADE

○  Attachment 16 will be used for hyperlink information

○  The vMPF shall:

●  retrieve Pay Grade {  } from MilPDS

●  allow alphanumeric characters to be used (e.g. E5; 03)
●  allow the user the ability to select the pay grade (see Attachment 57)   
●  Item 5 - DATE OF BIRTH (YYYYMMDD)

○  Attachment 17 will be used for hyperlink information

○  The vMPF shall:

●  retrieve Date of Birth (DOB) {  } from MilPDS

●  format the data as “YYYYMMDD”

●  provide a pop-up calendar for consistency of data
●  Item 6 - RESERVE OBLIGATION TERMINATION DATE (YYYYMMDD)

○  Attachment 18 will be used for hyperlink information
○  The vMPF shall:

●  retrieve the “expiration date of the Military Service Obligations (MSO)” {  } for “Active Duty Enlisted; Active Duty Officer; Reserve Enlisted; Reserve Officer; Guard Enlisted and Guard Officer on active status” profiles
●  retrieve the “expiration date of the Military Service Obligations (MSO) {  } or enlistment in a Reserve of the AF component “Expiration Term of Service” (ETS) {  } which ever is later” for “Reserve Enlisted; Reserve Officer; Guard Enlisted and Guard Officer not on active status” profiles
●  format the data as “YYYYMMDD”

●  use “N/A” (Not Applicable) for officers with an expired MSO {  }; members who are retired {  } and members who are being discharged {  }

●  Clarification of text format requirement:  19620612 or N/A

●  provide a pop-up calendar for consistency of data
●  Item 7a - PLACE OF ENTRY INTO ACTIVE DUTY

○  Attachment 19 will be used for hyperlink information
○  The vMPF shall:

●  retrieve “City and State” of members “Home” address from MilPDS

●  For clarification purposes: City and State of members “home” address will pre-populate from MilPDS.  States shall be capitalized and abbreviated with the appropriate two digit applicable code.  No commas will be used (e.g. ATLANTA GA)
○  allow the ability to edit the information accommodating a member’s address change after being placed on active duty

●  Item 7b - HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)

○  Attachment 20 will be used for hyperlink information
○  The vMPF shall:

●  retrieve “City and State” of members “Home” address from MilPDS

●  For clarification purposes: City and State of members “home” address will pre-populate from MilPDS.  States shall be capitalized and abbreviated with the appropriate two digit applicable code.  No commas will be used (e.g. ATLANTA GA)

○  allow the ability to edit the information accommodating a member’s address change after being placed on active duty

●  Item 8a - LAST DUTY ASSIGNMENT AND MAJOR COMMAND

○  Attachment 21 will be used for hyperlink information
○  The vMPF shall:

●  retrieve the “Numerical designation” {  } and title of Unit {  } and MAJCOM {  } 
●  convert the MAJCOM _ID Code to the MAJCOM Identifier (see Table 3)

●  clarification of conversion of code requirement:  Code = “0J” translation will be “AETC”

●  clarification of text and code requirement: 12 MISSION SUPPORT SQ (AETC)
●  allow the ability to edit the information accommodating a situation when a member’s last duty assignment requires changes or is blank

●  Item 8b - STATION WHERE SEPARATED

○  Attachment 22 will be used for hyperlink information
○  The vMPF shall:

● retrieve unabbreviated name of the base or facility (e.g. MOUNTAIN HOME AFB ID) from MilPDS 
●  allow the user the option to select “HQ ARPC CO”  (EXCEPTION:  “Individual” user)
●  allow the ability to edit the information accommodating a situation when a member’s last duty assignment requires changes or is blank  (EXCEPTION:  “Individual” user)
●  Item 9 - COMMAND TO WHICH TRANSFERRED
○  Attachment 23 will be used for hyperlink information

○  The vMPF shall

●  retrieve the “Service component” {  } from MilPDS; clarification of text format required: 

●  IF member reverts to Reserve of the AF status;  “USAFR” shall be used

●  IF member reverts to Air National Guard status; “ANG, <state>” 
●  clarification to text requirement: ANG, State of New York
●  allow the user to select from a menu (see Attachment 59) (EXCEPTION:  “Individual” user)
●  default to “N/A” for all other status
●  Item 10 - SGLI COVERAGE


○  Attachment 24 will be used for hyperlink information

○  The vMPF shall: 

●  allow the user to have the option to place an “X” in an area designated as “NONE”

●  retrieve SGLI {  } data from MilPDS and present the amount in thousands of dollars of coverage using a special character (dollar sign ($)) and commas (e.g. $250,000)

●  allow the user to select the correct dollar amount from a menu in those cases where the required data is missing from MilPDS  (see Attachment 60)

●  Item 11 - PRIMARY SPECIALTY (List number, title and years and months in specialty. List additional specialty numbers and titles involving periods of one or more years.)

○  Attachment 25 will be used for hyperlink information

○  The vMPF shall:
●  retrieve the highest skill level (PAFSC {  }) in which the member performed duties from MilPDS 

●  retrieve the PAFSC title (not duty title) from MilPDS
●  retrieve years and months in which the member served in the PAFSC from MilPDS
●  commas to separate the PAFSC, PAFSC title, years and months

●  Clarification of text format requirement:  For officers:  11S4, Special Operations Pilot, 5 years; 36P4, Personnel, 7 years and 3 months. For airmen: 1C051, Airfield Management Journeyman, 5 years; 3S071, Personnel Craftsman, 14 years and 1 month

●  provide a selection menu specific to officers see Attachment 61

●  provide a selection menu specific to enlisted see Attachment 61

●  allow the ability to enter up to three PAFSC 

●  allow the ability to edit the information accommodating a situation when a member’s information is invalid or absent from the personnel data system (EXCEPTION:  “Individual” user)

○  AFMAN 36-2105, Officer Classification and 36-2108, Enlisted Classification will be used as a reference for the selection menu
●  Item 12 - RECORD OF SERVICE

[YEARS]
[MONTH(S)]
[DAY(S)]
○  this item does not retrieve data from MilPDS

○  see Attachment 74 and 75 for placement of wording 

●  Item 12a - DATE ENTERED AD THIS PERIOD

○  Attachment 26 will be used for hyperlink information

○  The vMPF shall: 

●  retrieve the date of entry on current tour of (EAD {  }) for the Active Duty Officer profile
●  retrieve the date of entry on active duty (EAD {  }) for this period of continuous active duty for the “Active Duty Enlisted; Reserve Enlisted, Reserve Officer; Guard Enlisted and Guard Officers on active status” profiles 
●  allow for an edit capability to accommodate the users input of data for the “Reserve Enlisted, Reserve Officer, Guard Enlisted and Guard Officers not on active status” profiles 

●  provide a pop-up calendar for consistency of data
●  Clarification of text format requirement: 1975 Oct 30  (YYYY MM DD)

●  Item 12b - SEPARATION DATE THIS PERIOD

○  Attachment 27 will be used for hyperlink information

○  The vMPF shall:

●  retrieve the separation date {  } for “Active Duty Enlisted; Reserve Enlisted, Reserve Officer; Guard Enlisted and Guard Officers on active status” profiles

●  allow for an edit capability to accommodate the users input of data for the “Reserve Enlisted, Reserve Officer, Guard Enlisted and Guard Officers not on active status” profiles 
●  provide a pop-up calendar for consistency of data
●  Clarification of text format requirement: 1975 Oct 30  (YYYY MM DD)

●  Item 12c - NET ACTIVE SERVICE THIS PERIOD

○  Attachment 29 will be used for hyperlink information

○  The vMPF shall:

●  provide a calculation function as follows:
●  12b is subtracted from 12a, less time lost (Item 29) (see Attachment 64)
●  present calculated information in the format “years”, “months”, and “days” 
●  Clarification of text format requirement:  04 00 00

●  ENTER TOTAL NUMBER OF ACTIVE DUTY POINTS

○  Attachment 28 will be used for hyperlink information

○  Applies only to “Reserve Enlisted, Reserve Officer, Guard Enlisted and Guard Officers not on active status” profile  (EXCEPTION:  “Individual” user)
○  The vMPF shall:

●  place this information on the worksheet between items 12c and 12d

●  allow the user to input information

●  the information provided will be part of the calculations required for 12a, 12b, 12c, 12d and 12e   

●  provide the user a calculation function when information is present in 12a, 12b and the “ENTER TOTAL NUMBER OF ACTIVE DUTY POINTS” block.  
●  This function shall calculate the data from 12a “DATE ENTERED ACTIVE DUTY THIS PERIOD” and 12b “SEPARATION DATE THIS PERIOD” by subtracting 12b from 12a less time lost (Item 29).  It will also calculate 12d “TOTAL PRIOR ACTIVE SERVICE” by using a 360-day year and a 30-day month criteria (see Attachment 2)
●  the results of the calculation will be placed in items 12c and 12d

●  Item 12d - TOTAL PRIOR ACTIVE SERVICE

○  Attachment 30 will be used for hyperlink information

○  The vMPF shall:

●  provide a calculations function as follows:  
●  using [Prior Date Stop {  } minus Prior Date Start {  } and add 1] for “Active Duty Enlisted; Reserve Enlisted, Reserve Officer; Guard Enlisted and Guard Officers on active status” profiles
●  using [Enter Total Number of Active Duty Points] for “Reserve Enlisted, Reserve Officer, Guard Enlisted and Guard Officers not on active status” profiles
○  clarification of calculations shown on Attachment # 

○  clarification of text format requirement:  04 00 00 or 07 04 23

●  Item 12e - TOTAL PRIOR INACTIVE SERVICE

○  Attachment 31 will be used for hyperlink information

○  The vMPF shall:

●  provide a calculation function as follows:

●  using [TAFMSD {  } minus DIEUS {  } and add 1] for “Active Duty Enlisted; Reserve Enlisted, Reserve Officer; Guard Enlisted and Guard Officers on active status” profiles
●  using calculations on Attachment 65 for “Reserve Enlisted, Reserve Officer, Guard Enlisted and Guard Officers not on active status” profiles

○   clarification of text format requirement:  04 00 00 or 07 04 23
●  Item 12f - FOREIGN SERVICE

○  Attachment 32 will be used for hyperlink information

○  The vMPF shall retrieve the “Foreign Service” {  } data element from MilPDS
●  clarification of text format requirement:  00 03 14 or 00 00 00

●  Item 12g - SEA SERVICE

○  Attachment 33 will be used for hyperlink information

○  The vMPF shall:

●  not retrieve data from MilPDS data as it is not currently available.  The vMPF should allow inclusion of this data when the data element is made available
●  Default to “00” for any missing data

●  allow the user an edit capability to accommodate the users input of data 

●  Clarification of text format requirement:  00 09 11 or 00 00 00
●  Item 12h - EFFECTIVE DATE OF PAY GRADE

○  Attachment 34 will be used for hyperlink information

○  The vMPF shall:

●  retrieve the Effective date of Pay Grade {  } (YYYY MMM DD) for active duty grade held at separation
●  clarification of text format requirement:  1975 May 13

●  provide a pop-up calendar for consistency of data
●  Item 13 - DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN RIBBONS AWARDED OR AUTHORIZED (All periods of service)

○  Attachment 35 will be used for hyperlink information

○  Badge information is required, however, is currently unavailable.  The vMPF should allow for inclusion of this data when the data element is made available

○  The vMPF shall:

●  incorporate word-wrap to utilize required space

●  retrieve all awards information from MilPDS {  }

●  Exception: State awards shall not appear as they are not authorized on the DD Form 214. This will need to be coded after the awards are pulled in from MilPDS
● Default to “NONE” if MilPDS does not have awards information

●  allow for upper and lower case

●  spell out in alphanumeric characters for the devices associated with the award (see Attachment 62 for sample)

●  not allow abbreviated names of awards

●  provide the ability to edit the retrieved information (EXCEPTION:  “Individual” user)
●  allow commas to separate items.  (e.g. Air Force Achievement Medal with one oak leaf cluster, Air Force Good Conduct Medal with two oak leaf clusters, National Defense Service Medal with one bronze service star, Armed Forces Expeditionary Medal (Operation Southern Watch)

●  provide the “Area of Operation” when a member has earned the Armed Forces Expeditionary Medal
●  Item 14 - MILITARY EDUCATION (Course title, number of weeks, and month and year completed)

○  Attachment 36 will be used for hyperlink information

●  A hyperlink to https://etca.randolph.af.mil will be made available

○  Number of weeks though currently not available within MilPDS should be retrieved when data becomes available

○  The vMPF shall:

●  retrieve formal training courses {  } to include Professional Military Education (PME) by correspondence from MilPDS
●  Default to “NONE” IF information cannot be retrieved from MilPDS

●  allow for the use of “upper” and “lower” case alphanumeric characters for text (e.g. Aircraft Armament Systems Technical Training School, 14 weeks or 160 hours, Nov 1974)

●  allow edit capability for the retrieved information (EXCEPTION:  “Individual” user)
●  Item 15a - MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS’ EDUCATIONAL ASSISTANCE PROGRAM

[YES]
[NO]
○  Attachment 37 will be used for hyperlink information

○  The vMPF shall:

●  default to “NO”; displaying a character “X” 
●  display the user’s initiated entries with a character “X”
●  Item 15b - HIGH SCHOOL GRADUATE OR EQUIVALENT

[YES]
[NO]
○  Attachment 38 will be used for hyperlink information

○  The vMPF shall:

●  default to “YES”; displaying a character “X”
●  display the user’s initiated entries with the character “X”
●  Item 16 - DAYS ACCRUED LEAVE PAID


○  Attachment 39 will be used for hyperlink information

○  The vMPF shall

●  allow the ability to select an option (see Attachment 63)

●  not leave this item blank
●  Item 17 - MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION  [YES] 
[NO]
○  Attachment 40 will be used for hyperlink information

○  The vMPF shall:

○  “No” shall be the default

○  The user’s initiated entries shall be displayed with a character “X”

●  Item 18 - REMARKS The information contained herein is subject to computer matching within the Department of Defense or with any other affected Federal or non-federal agency for verification purposes and to determine eligibility for, and/or continued compliance with the requirements of a Federal benefit program.
○  Attachment 41 will be used for hyperlink information

○  Word-wrap should be used to utilize required space

○  No restrictions for text entry will be place on this item

○  The vMPF shall:

● retrieve MilPDS information (EXCEPTION:  “Individual” user shall have this block annotated with a specific statement (reference paragraph #)
●  annotate Item 18 with carry over only from Items 1 – 17, 19 - 30
●  create a “continuation page” IF Item 18 exceeds the boundaries  

●  be allowed to select single or multiple statements from Table 4, Rules 30 – 49, Column D and place them in Item 18 of the worksheet (see Attachment 66)
●  be allowed to add, delete and edit all text within this item (minimum space needed to complete this section)

●  have the option to use special characters

●  Clarification of text requirement: First Sample text: Member has completed first full-term of service.  Subject to Recall to active duty and/or annual screening.  ---NOTHING FOLLOWS ---; Second Sample text shows a continuation from another item:  ITEM 13: Air Force Good Conduct Medal.  Member has completed first full term of service.  Subject to Recall to active duty and/or annual screening.  --- NOTHING FOLLOWS --- 

●  default to “-------------------------- NOTHING FOLLOWS -----------------------------------“ (one line, centered within each side boundary)
●  Item 19a - MAILING ADDRESS AFTER SEPARATION (Include ZIP Code)

○  Attachment 42 will be used for hyperlink information

○  The vMPF shall:

●  default to “home address” {  } IF “mailing address” {  } is blank within MilPDS

●  allow for upper and lower case alphanumeric characters
●  not allow commas to be used between the city and state 
●  provide for three lines.  First and second line will reflect the street address and the third line will reflect the city, state and zip code.  If three lines will not fit the street address should be placed on the first line separated by a comma and the city, state and zip code should be placed on the second line

○  Example:  
3209 Woodchuck Lane



Peoria IL 61650-0000


OR
c/o John Smith, PO Box 115




Sydney AK 14561-1124 

●  Item 19b - NEAREST RELATIVE (Name and address - include ZIP Code)

○  Attachment 43 will be used for hyperlink information

○  The vMPF shall:
●  default to “home address” {  } IF “mailing address” {  } is blank within MilPDS

●  allow for upper and lower case alphanumeric characters
●  not allow for commas to be used between the city and state  

●  provide for three lines.  First line will reflect the name, second line will reflect the street address and the third line will reflect the city, state and zip code.  If three lines will not fit the name and the street address should be placed on the first line separated by a comma and the city, state and zip code should be placed on the second line

●  Example:

Joe N Johnson




2233 Eastman-Rhine Hwy




Eastman GA 31023


OR

Gary L Jones, 124 Will Rogers




Sydney AK 14561-1124

●  Item 20 - MEMBER REQUESTS COPY 6 BE SENT TO ____ DIRECTOR OF VETERANS AFFAIRS

[YES]    [NO]
○  Attachment 44 will be used for hyperlink information

○  The vMPF shall:
●  display the user’s initiated entries with a character “X”

●  two-digit state code {  } IF entry equals “YES” 

●  allow the user to have edit capability to update blank information or information that requires changes

●  Item 21 - SIGNATURE OF MEMBER BEING SEPARATED

○  Attachment 45 will be used for hyperlink information

○  The vMPF shall: 

●  allow the the user the ability to select specific statements and place a statement in the block (see Attachment 72) (EXCEPTION:  “Individual” user)
●  allow item 21 to remain blank if the user selects “No text, member will sign in ink”

○  For policy clarification: IAW AFPC/DPPSA the “members” signature is not required

●  Item 22 - OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

○  Attachment 46 will be used for hyperlink information

○  The vMPF shall:
●  allow for retrieval of any saved signature item(s) (EXCEPTION: “Individual” user)
●  clarification of text requirement:
EDITH M. WILLIAMS, TSgt, USAF







Chief, Personnel Relocations

●  SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only)

○  This item does not retrieve data from MilPDS

○  See Attachment 74 and 75 for placement of text

●  Item 23 - TYPE OF SEPARATION

○  Attachment 47 will be used for hyperlink information

○  The vMPF shall:

●  retrieve “Type of Separation” data {  } for “Active Duty Enlisted; Active Duty Officer; Reserve Enlisted; Reserve Officer; Guard Enlisted and Guard Officer on active status” profiles
●  provide the ability to select the appropriate “type of separation” from a selection menu for “Reserve Enlisted, Reserve Officer, Guard Enlisted and Guard Officer not on active status” profiles (EXCEPTION:  “Individual” user)  
●  allow the user the ability to create and edit this information (EXCEPTION:  “Individual” user)
●  Item 24 - CHARACTER OF SERVICE (Include upgrades)

○  Attachment 48 will be used for hyperlink information

○  The vMPF shall:

●  provide the ability to select the appropriate “character of service” statement (see Attachment 70) (EXCEPTION:  “Individual” user)

●  allow the user the capability to edit the information (EXCEPTION:  “Individual” user)
●  Item 25 - SEPARATION AUTHORITY

○  Attachment 49 will be used for hyperlink information

○  The vMPF shall:

●  retrieve MilPDS information (EXCEPTION:  “Individual” user)
●  provide the ability to add information and select the appropriate “separation authority” statement (see Attachment 69)

●  allow the user the capability to edit the information (EXCEPTION:  “Individual” user)
●  Item 26 - SEPARATION CODE

○  Attachment 50 will be used for hyperlink information

○  The vMPF shall:

●  retrieve the  “Separation Code” {  } from MilPDS 

●  default to “N/A” IF no code is available or is blank

●  provide the ability to edit this information for “Reserve Enlisted; Reserve Officer; Guard Enlisted and Guard Officer not on active status” profiles

●  provide the ability to select the appropriate “separation code” (see Attachment 73)

●  allow the user the capability to edit the information (EXCEPTION:  “Individual” user)
●  clarification of text format requirement:  KND

●  Item 27 - REENTRY CODE

○  Attachment 51 will be used for hyperlink information

○  The vMPF shall:

●  retrieve the Re-entry {  } code for “Active Duty Enlisted; Active Duty Officer; Reserve Enlisted; Reserve Officer; Guard Enlisted and Guard Officer on active status” profiles
●  default to “NOT APPLICABLE” if no information is retrieved for “Reserve Enlisted; Reserve Officer; Guard Enlisted and Guard Officer not on active status” profiles

●  provide the ability to select the appropriate “re-entry code” (see Attachment 71?)
●  allow edit capability (EXCEPTION:  “Individual” user)
●  Clarification of text format requirement: IJ, or NOT APPLICABLE

●  Item 28 - NARRATIVE REASON FOR SEPARATION

○  Attachment 52 will be used for hyperlink information

○  The vMPF shall:

●  retrieve the “Reason for Separation” {  } from MilPDS

●  provide the ability to select from a menu a “narrative reason for separation” (see Attachment 68)
●  allow the user the capability to edit the information (EXCEPTION:  “Individual” user)

●  Item 29 - DATES OF TIME LOST DURING THIS PERIOD (YYYYMMDD)

○  Attachment 53 will be used for hyperlink information

○  The vMPF shall: 
●  retireve the Time Lost dates” (  } from MilPDS

●  default to “NONE” when data is not retrieved from MilPDS

●  provide a pop-up calendar for consistency of data (EXCEPTION:  “Individual” user)
●  clarification of text format: “YYYYMMDD”; 19750910 – 19761001 or NONE
●  Item 30 - MEMBER REQUESTS COPY 4 (Initials)

○  Attachment 54 will be used for hyperlink information

○  The data element for this item is not available within MilPDS

○  The vMPF shall default to “N/A” 

○  Policy clarification: Members initials are not required IAW AFPC/DPPRSP
●  The vMPF shall utilize a submit function from the application screen for the creation of specific documents

●  The submit function shall:

○  pass the request thru edits (see Table 2)
○  create “warnings” if information is missing

○  stop the application from continuing if specific validation rules have not been passed

○  display a populated and formatted DD Form 214WS document when validation rules have been passed  (see Attachment 74)

●  create a formatted single-page DD Form 214WS and “official” DD Form 214 IAW AFI 36-3202, DODI 1336.1 specifications (see Attachment(s) #)

4a.  Function One - DD Form 214WS worksheet:

●  SSANs shall remain unmasked

●  The vMPF shall:
●  allow the DD Form 214WS to be presented upon successful submission of the application
●  allow a saved worksheet to be retrieved until the SSAN being requested has been submitted for an “official” DD Form 214 at which time the link will not appear
●  allow a saved worksheet to be retrieved until 365 days has lapsed from the “Separation Date This Period”
●  reset the 365 day criteria IF the “Separation Date This Period” {  } has changed 
●  annotate the form as follows:

○  a header with the words “DD FORM 214WS WORKSHEET” will be centered
○  “Privacy Act” statement will be included

●  populate the DD Form 214WS by pulling the changed and un-changed data elements from the applicaton
●  Default shall be set to “NO DATA”: IF data element does not contain pre-filled data from the database and there has been no previously identified default

●  The user shall be allowed to use a submit function

○  Discuss submit capability

●  The “Individual” user will not have the capability to create a DD Form 214, they will only have the print capability to produce a final DD Form 214WS worksheet.  See paragraph 7

4b. Function two - Blank Worksheet:

●  The SSANs shall remain unmasked for this module

●  The vMPF will retrieve personnel data only if available

●  The vMPF shall:

●  present Attachment 9 when the SSAN does not match a record within MilPDS or does not belong to the servicing MPF ***Need selection menu for this Attachment***
●  provide a “Blank Worksheet” link (EXCEPTION:  “Individual” user)

●  allow the user to select a service component (see Attachment 67)
●  inform the user that an “error” has happened when a selection has not been made prior to selecting the “Continue” link

●  allow the contents of Attachment # to be displayed when the service component has been identified and the “Continue” link has been selected

●  allow the user to return to the “Introduction” page by utilizing a “Cancel” link
●  allow the “Global Administrator” and the “MPF Actions” user to use a submit function from the DD Form 214WS worksheet to create a pre-view to the “official” DD Form 214 (see Attachment 75)
4c.  Function three - DD Form 214:
●  The vMPF shall:

●  allow the user to access a pre-view of the “official” DD Form 214 (EXCEPTION:  “Individual” user)
●  prompt the user to answer the following question “Is the member present to sign?” when the document is complete and the submit function is enabled 
○  a “YES” answer will result in the document being annotated with a signature (CAC) or “electronic signature implied”

○  a “NO” answer will result in the selected text from Item 21
●  The vMPF shall allow a “save” and “retrieve” capability for future access

●  The following constraints will be placed on this capability: 

●  “Global Administrator” user will have access to retrieve, edit and re-submit a final document for 180 days past the “Separation Date This Period”

●  MPF Actions” user will have access to retrieve and print for 365 days past the “Separation Date This Period”.
5.  Function four – Continuation page

●  The vMPF shall:
○  create a “Continuation Page” when “Item 18 – REMARKS” has exceeded the specification for the block

●  allow for multiple “continuation” pages 

●  provide a single page with specifications of 8 ½ x 11

●  incorporate specific formatting (see Attachment #)

●  list all items requiring continuation in numerical order

●  not allow entries for items 23 – 30 to be placed on this page
●  place “*” before and after the following statement “LAST ITEM” when there is no more information available

●  place both the “separating members” and the “official authorized to sign” signature blocks at the bottom of the page

●  place the “Privacy Act Statement” underneath the signature blocks

○  print as a separate document and is not part of the one-page requirement for the “official” DD Form 214

6. Function five – Save and Retrieve
●  The vMPF shall:

●  allow the user the ability to save a DD Form 214WS and a “official” DD Form 214
●  allow the user the ability to retrieve a “saved” document after the “Separation Date This Period” (item 12b) has passed for up to 365 days
○  Exception: for the “Individual” access the saved document will be deleted when the date in Item 12b (Separation Date This Period) + 90 days has passed
●  allow the user to create an updated DD Form 214WS and a “official” DD Form 214 with all the saved information from the worksheet  (EXCEPTION:  “MPF Actions” user)
●  allow the user to have the ability to retrieve a “saved” “official” DD Form 214 after issuance of the initial document
○  allow edit capability for the retrieved document (EXCEPTION:  “MPF Actions” user)
●  allow a time-date stamp to be set when the document has been initially saved, thus setting the 365 day calendar

●  allow for retrieval of multiple documents for one member and the ability to select one specific document

●  allow the user to save and retrieve the worksheet until information is correct

●  allow each transmission of new data from a saved or retrieved application to refresh and re-populate the application using the latest information

●  The vMPF shall allow the user to retrieve a saved worksheet at a future time

7.  Function six - Print
●  The vMPF shall:

●  print a requested document that is IAW AFI specifications

○  one page – 8 ½ x 11

●  DD Form 214WS

●  DD Form 214

○  standard print
○  place the “Privacy Act Statement” on the DD Form 214WS

○  surprint the “official”  DD Form 214 with a reproducible screen tint as required for items 1, 3, 4a, 4b, the year(s), month(s) and day(s) columns of item 12-a, b, c, d, e, f, g, h, 18 – 30

○  annotate the form as follows:

●  The following words will be located at the top of the form (see attachment # for specific location) “CAUTION: NOT TO BE USED FOR IDENTIFICATION PURPOSES”, located at the left margin “THIS IS AN IMPORTANT RECORD. SAFEGUARD IT.”, located in the center “ANY ALTERATIONS IN SHADED AREAS RENDER FORM VOID

●  On the same line at the bottom of the form the words “DD FORM 214WS, Feb 2000" will be located at the left margin, “PREVIOUS EDITION IS OBSOLETE.” will be centered and one of the following “MEMBER - 1"; “SERVICE - 2"; DEPT OF LABOR - “3"; ### will be located at the right margin

●  On the next line directly under the line above the words (PP/FF – WHS/D

○  allow the capability to send a single or multiple page request to the printer for the “official” DD Form 214

○  shall allow the user an option to print a specified document

●  allow the DD Form 214WS Worksheet to be printed by all access levels

○  allow the “official” DD Form 214 and “Continuation Page” to be printed (EXCEPTION:  “Individual” user)

○  print all seven pages of the DD Form 214 IAW policy specifications

●  MEMBER-1 shall include items 1 – 22 only

●  SERVICE-2 shall include items 1 – 30

●  VETERANS ADMINISTRATION-3 shall include items 1 – 24 and 28 – 30

●  a blackout reproducible screen tint will be provided for items 25 - 27

●  MEMBER-4 shall include items 1 – 30 

●  DEPARTMENT OF LABOR-5 shall include items 1 – 24 and 28 – 30

●  a blackout reproducible screen tint will be provided for items 25 – 27

●  STATE DIRECTOR OF VETERANS AFFAIRS-6 shall include items 1 – 24 and 28 – 30 

●  a blackout reproducible screen tint will be provided for items 25 – 27

●  SERVICE -7 shall include item 1 – 30

○  each page will identify that the form was a product of the vMPF

●  Clarification of text requirement: for the worksheet “DD Form 214WS, <date of creation, e.g. OCT 2004> VMPF”; for the DD Form 214 “DD Form 214, <date of creation, e.g. OCT 2004> vMPF”

●  allow a warning that alerts the user to double check that all items requiring information have been validated prior to printing the “official” DD Form 214
●  No data will be displayed in items 6, 8b, 21, 22, 25, and 30

●  If the user inputs information in items 7a, 7b, 9, 16, 19a, 19b, or 20, this information will be displayed.  
○  If the user fails to input anything into 9,  “N/A” will be displayed  
○  If the user fails to input anything into 16,  a “0" will be displayed

○  If the user fails to input anything into 7a, 7b, 19a, 19b and 20 they will receive a warning ‘The following problems were detected: You must enter (name of 7a, 7b, 19a or 19b)’

●  Data displayed in items 8a, 23, 24, 26, 27, 28, and 29 will be displayed as retrieved from the database.  If no data is available, the following “NO DATA” will be displayed on the DD Form 214WS worksheet.  When the user clicks “Print DD Form 214" the items will be left blank if no data is available

●  Data displayed in item 11 will be displayed as retrieved from the database.  Additionally, the user will be allowed to enter up to 3 additional entries in item 11

●  The user’s initiated entries in items 15a, 15b, and 17 will display an “X”.  If the user fails to initiate entries in items 15a, 15b, or 17, they should be left blank

●  (WS)Item 18 (the Remarks section) will contain the following standard verbatim statement in bold print (no additional information will be entered in item 8):

○  “DRAFT COPY - THIS INFORMATION HAS NOT BEEN AUTHENTICATED AND IS NOT TO BE USED AS AN OFFICIAL SOURCE DOCUMENT.  THE MEMBER IS RESPONSIBLE TO PROVIDE THEIR SERVICING MILITARY PERSONNEL FLIGHT (MPF) WITH A LEGITIMATE SOURCE DOCUMENT (AS REQUIRED) FOR ALL INFORMATION THAT IS IN BOLD PRINT.  VALIDATION BY THE MEMBER’S SERVICING MILITARY PERSONNEL FLIGHT IS REQUIRED TO CERTIFY ALL INFORMATION IS CORRECT AND ACCURATE.”

●  Items 12c and 12d shall be calculated.  Item 12e shall be calculated at a future date. For active duty see Attachment 1.  For Reserve and Guard see Attachment ##, ## and ##.

8.  Function seven - Work flow
●  The vMPF should:

●  allow workflow technology to be incorporated into this application
●  allow for selection of two options dependent on access level
○  first option – the DD Form 214WS should be allowed to be electronically sent to designated agencies based on the access level

○  second option – the “official” DD Form 214 should be allowed to be electronically sent to the member, returned to the initiator with/without electronic signature then allow the official authorized to sign send the document with/without electronic signatures to designated agencies based on the access level
●  the member and designated agencies should have a method in which to retrieve the document and send the document back to the requesting agency if requested
Attachment 1
DD Form 214

Continuation Sheet

********************************************************************

Continuation Sheet for DD Form 214










[date of separation]

1.  Name: {see Item 1}
2.  Department, component, and branch:  {see Item 2}
3.  Social Security number:  {see Item 3}
4a.  Grade or rank:  {see Item 4a}
4b.  Pay grade:  {see Item 4b}
Items continued: [all continued items must be identified with the item they came from; ****LAST ITEM**** or “SEE CONTINUATION SHEET” (if another page is required for additional comments) shall be after last item]  

[Signature of separating member]


[Signature of official authorized to sign]
[First Middle Last; pull this information from item 1]
[Pull this information from item 22]
[Privacy Act Statement]
Print This Page
Attachment 2
DD Form 214
Data Calculation [Developer Information Only]
IAW AFI 36-2604, 18 Dec 2001

4.7.  In converting months into days and days into months, consider each month as 30 days (including February)

4.8.  In subtracting inclusive dates, add 1 day to the remainder

4.9.  If a computed service date is 30 February, record it as 1 March.  If a computed service date is 29 February, record it as 29 February, even if the year is not a leap year.  See following EXAMPLE

Date discharged


93-03-31

Subtract Date enlisted USAF

81-11-19
Total Creditable Service


11-04-12

Date Entered USAF


97-07-11

Minus Prior creditable service

11-04-12
Pay Date and TAFMSD


86-02-29

4.10.  In computing service between two dates, change the ending date to 30 if it is the last day of the month and it is other than 30.  Change 28 Feb to 30 unless it is a leap year.  In a leap year change 29 February to 30.  Never change the beginning date.  NOTE: If beginning and ending date is 31, subtract and add 1 day to the remainder.

NOTE:  RESERVE and GUARD Calculation for “Total Prior Active Duty Time”: 

To convert “TOTAL POINTS” the following calculations shall be used
Use the 360-day year and the 30-day month

Divide the “TOTAL POINTS” by “360"

1580 divided by 360 equals (4).388888

then multiply the whole number by “360"


4 x 360 = 1440

take the answer and subtract this from

the total points “1580"



1580 - 1440 = 140

then divide that answer by “30"



140 divided by 30 equal (4).666

this equals months

next multiply the whole number by “30"

4 x 30 = 120

and subtract the answer from “140"


140 - 120 = 20

this equals number of days

Total calculation: 4 years, 4 months and 20 days

Attachment 3
DD Form 214

Individual User - Introduction

*******************************************************************************

DD Form 214WS Worksheet Introduction
The DD Form 214, Certificate of Release or Discharge from Active Duty, Certificate of Release or Discharge, is one of the most important documents that a member will receive.  In addition to providing a member with a concise record of active service, it also provides government agencies with information needed to administer the federal and state laws that apply to members who separate from the military.  For instance, the Veterans Administration uses the form to determine eligibility for benefits they administer and the Department of Labor uses it for unemployment compensation.  Additionally, the DD Form 214 will be used to determine re-employment rights for the member.  Inaccurate information on the DD Form 214 could result in delay or denial of benefits.

The DD Form 214WS worksheet is designed to allow you to access and review the data that will be used to formulate your DD Form 214.
Review of your DD Form 214 prior to finalization is a mandatory requirement if you have an approved separation or retirement.

If you are being released from continuous active duty for 90 days or more (Guard and Reserve), separating or retiring please review and initiate your corrections (if applicable).  Provide a complete printed worksheet only with any applicable source documents to your servicing Military Personnel Flight (MPF) Relocations element.

For more information or if you have questions, contact your servicing Military Personnel Flight (MPF) or email the contact center at contact.center@randolph.af.mil.  Phone numbers are DSN 665-5000 or toll-free 1 (800) 616-3775
Cancel
Print This Page
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Introduction to Global Administrator

*******************************************************************************

Introduction

This DD Form 214WS worksheet application is designed to allow you to access, review and process the members’ worksheet/data that will be used to formulate an official DD Form 214, Certificate of Release or Discharge from Active Duty. Review of the member’s DD Form 214 with the member prior to finalization is a mandatory requirement.

As the Global Administrator you have access to all record types for the purpose of issuing a DD Form 214WS worksheet and ultimately producing an “official” DD Form 214 document.  The worksheet will retrieve all pertinent data from MILPDS and allow you to update where required.  The vMPF has also been set up to calculate dates; all you will need to do is verify the information.

An additional feature that you as a user has the option to utilize is “electronic signatures” and work flow technology”.

Through this application you will have the following capabilities:

* make changes and/or add information to the worksheet

* save the worksheet with changes

* access the saved worksheet at a subsequent date

* print a worksheet

* print an official document

* produce a worksheet and an official document from a blank form

* access an archived copy of the official DD Form 214 for up to 12 months after separation for authorized use

For more information or if you have questions, contact your servicing Military Personnel Flight (MPF) or email the contact center at contact.center@randolph.af.mil.  Phone numbers are DSN 665-5000 or toll-free 1 (800) 616-3775.  All access issues should be addressed as follows: Active duty members please contact: AFPC/DPPRSP, DSN 665-1240; Reserve members please contact: AFRC/DPML, DSN 497-1303; AFRC/DPXD, DSN 497-1337 and Guard members please contact: ANG/DPFOM, DSN 327-5266.

Enter the SSAN of the member in order to access personal information on them, and then click the “Look Up SSAN” link.

SSAN: {text box}

Look Up SSAN

Cancel

Print This Page
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Global Administrator

{The screen below only shows when the user has backed out of the initial application or has entered a wrong SSAN}

***************************************************************************

Invalid SSAN

This DD Form 214 Worksheet application is designed to allow you to access, review and process the members’ worksheet/data that will be used to formulate an official DD Form 214, Certificate of Release or Discharge from Active Duty. Review of the member’s DD Form 214 with the member prior to finalization is a mandatory requirement.

As the MPF Actions user you have access to only those record types which are assigned to your organization for the purpose of issuing a DD Form 214WS worksheet and ultimately producing an “official” DD Form 214 document.  The worksheet will retrieve all pertinent data from MILPDS and allow you to update where required.  The vMPF has also been set up to calculate dates; all you will need to do is verify the information.

An additional feature that you as a user has the option to utilize is “electronic signatures” and work flow technology”.

Through this application you will have the following capabilities:

* make changes and/or add information to the worksheet

* save the worksheet with changes

* access the saved worksheet at a subsequent date


* print a worksheet

* print an official document

* produce a worksheet and an official document from a blank form

* access an archived copy of the official DD Form 214 for up to 180 days after separation for authorized use

For more information or if you have questions, contact your servicing Military Personnel Flight (MPF) or email the contact center at contact.center@randolph.af.mil.  Phone numbers are DSN 665-5000 or toll-free 1 (800) 616-3775.  All access issues should be addressed as follows: Active duty members please contact: AFPC/DPPRSP, DSN 665-1240; Reserve members please contact: AFRC/DPML, DSN 497-1303; AFRC/DPXD, DSN 497-1337 and Guard members please contact: ANG/DPFOM, DSN 327-5266.

The current look up SSAN is:                           .  You have either entered a wrong SSAN or have entered a SSAN which is not recognized by the personnel data system.  Please try again.  If you continue to have problems please see information above for whom to contact.

SSAN: {text box}

Look Up SSAN
Cancel

Print This Page
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Introduction to MPF Actions User

*******************************************************************************

Introduction

This DD Form 214 Worksheet application is designed to allow you to access, review and process the members’ worksheet/data that will be used to formulate an official DD Form 214, Certificate of Release or Discharge from Active Duty. Review of the member’s DD Form 214 with the member prior to finalization is a mandatory requirement.

As the MPF User you have access to only those record types which are assigned to your servicing organization for the purpose of issuing a DD Form 214WS worksheet and ultimately producing an “official” DD Form 214 document.  The worksheet will retrieve all pertinent data from MILPDS and allow you to update where required.  The vMPF has also been set up to calculate dates; all you will need to do is verify the information.

An additional feature that you as a user has the option to utilize is “electronic signatures” and work flow technology”.

Through this application you will have the following capabilities:

* make changes and/or add information to the worksheet

* save the worksheet with changes

* access the saved worksheet at a subsequent date


* print a worksheet

* print an official document

* produce a worksheet and an official document from a blank form

* access an archived copy of the official DD Form 214 for up to 180 days after separation for authorized use

For more information or if you have questions, contact your servicing Military Personnel Flight (MPF) or email the contact center at contact.center@randolph.af.mil.  Phone numbers are DSN 665-5000 or toll-free 1 (800) 616-3775.  All access issues should be addressed as follows: Active duty members please contact: AFPC/DPPRSP, DSN 665-1240; Reserve members please contact: AFRC/DPML, DSN 497-1303; AFRC/DPXD, DSN 497-1337 and Guard members please contact: ANG/DPFOM, DSN 327-5266.

Enter the SSAN of the member in order to access personal information on them, and then click the “Look Up SSAN” link.

SSAN: {text box}

Look Up SSAN

Cancel

Print This Page
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MPF Actions

{The screen below only shows when the user has backed out of the initial application or has entered a wrong SSAN}

***************************************************************************

Invalid SSAN

This DD Form 214 Worksheet application is designed to allow you to access, review and process the members’ worksheet/data that will be used to formulate an official DD Form 214, Certificate of Release or Discharge from Active Duty. Review of the member’s DD Form 214 with the member prior to finalization is a mandatory requirement.

As the MPF User you have access to only those record types which are assigned to your servicing organization for the purpose of issuing a DD Form 214WS worksheet and ultimately producing an “official” DD Form 214 document.  The worksheet will retrieve all pertinent data from MILPDS and allow you to update where required.  The vMPF has also been set up to calculate dates; all you will need to do is verify the information.

Through this application you will have the following capabilities:

* make changes and/or add information to the worksheet

* save the worksheet with changes

* access the saved worksheet at a subsequent date


* print a worksheet

* print an official document

* produce a worksheet and an official document from a blank form

* access an archived copy of the official DD Form 214 for up to 180 days after separation for authorized use

For more information or if you have questions, contact your servicing Military Personnel Flight (MPF) or email the contact center at contact.center@randolph.af.mil.  Phone numbers are DSN 665-5000 or toll-free 1 (800) 616-3775.  All access issues should be addressed as follows: Active duty members please contact: AFPC/DPPRSP, DSN 665-1240; Reserve members please contact: AFRC/DPML, DSN 497-1303; AFRC/DPXD, DSN 497-1337 and Guard members please contact: ANG/DPFOM, DSN 327-5266.

The current look up SSAN is:                           .  You have either entered a wrong SSAN or have entered a SSAN which does not belong to your servicing MPF.  Please try again.  If you continue to have problems please see information above for whom to contact.

SSAN: {text box}

Look Up SSAN
Cancel

Print This Page
Attachment 8
DD Form 214
Invalid SSAN Message Screen

*****************************************************************

Invalid SSAN

You have not entered a valid SSAN.  Please return to the Introduction page and try again.  If you continue to receive this screen you may wish to create a “Blank DD Form 214WS" by clicking the link below.

Return to Introduction Page

Create a Blank DD Form 214WS
Attachment 9
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Blank DD Form 214WS Creation – Selection of Component

***********************************************************

Service Component

In order to continue any further in creating or continuing a blank DD Form 214WS, please select the member’s Air Force service component from the list below, then click “Continue”.

[Selection menu]
Continue
Cancel
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Addition of a Signature Block

********************************************************************

Add Signature Block

You may save different signature clocks to easily access when you are assembling a members’ DD Form 214, Certificate of Release or Discharge from Active Duty data.  Fill out the signature block’s two lines below, and enter a short title for this particular block that you will use to access it later on.  Click the “Save” link to save, or the “Cancel” link to return to the “Introduction” page without saving.

{Signature Block Title}



Line 1

{text box}




{text box}

Line 2

{text box}

Save

Cancel
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Deletion of a Signature Block

********************************************************************

Delete a Signature Block

To remove a signature block from your list, select it from the drop-down list below and click “Delete”.  To return to the “Introduction” page without deleting anything, click “Cancel”.

{Select a Signature Block}

Delete

Cancel
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Item 1 – Name Information

********************************************************************
AFI 36-3202, Table 4, Rule 1 – Name Information
The full name is typed in capital letters.  It will be shown as LAST  FIRST  MIDDLE without punctuation and two spaces between each name.  Abbreviations for junior, senior, second, or other designations will be displayed as shown on the member’s DD Form 4-1-2, Enlistment/Reenlistment Document – Armed Forces of the United States, or AF Form 281, Notification of Change in Member’s Official Records.

Example:

JONES  MARY  SUE

DOAKS  E  M  (IO)

SMITH  HILDEGARD  (NMN)

DOE  JOHN  MARTIN  JR
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Item 2 – Component Information

********************************************************************

AFI 36-3202, Table 4, Rule 2 – Department, Component, and Branch

Enter the component in which the member is serving at separation.
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Item 3 – SSAN Information

********************************************************************

AFI 36-3202, Table 4, Rule 3 – SSAN Information

This item is self-explanatory.  Ensure the SSAN is correctly displayed.
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Item 4a – Rank Information

********************************************************************
AFI 36-3202, Table 4, Rule 4, Grade, Rate or Rank

The member’s active duty grade held at separation will be place here.
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Item 4b – Pay Grade

********************************************************************

AFI 36-3202, Table 4, Rule 5 – Pay Grade Information

Equivalent numerical rating for the grade shown in Item 4a will be placed here.
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Item 5 – Date of Birth

********************************************************************

AFI 36-3202, Table 4, Rule 6 – Date of Birth Information

This field will populate with the date of birth as recorded within the Military Personnel Data System (MilPDS).  Format of data should be “YYYYMMDD”.
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Item 6 – Reserve Obligation Termination Date

********************************************************************

AFI 36-3202, Table 4, Rule 7 – Reserve Obligation Termination Date

The member’s reserve obligation termination date will be either the military service obligation (MSO) or the contractual agreement date of enlistment (expiration term of service – ETS) in a Reserve of the AF component, whichever is later.  Format of data should be “YYYYMMDD”.

The MSO date ends eight (8) years from the initial date of enlistment as shown on the DD Form 4-1-2, Enlistment/Reenlistment Document – Armed Forces of the United States.  The time spent in the delayed entry program will be shown as “Total Prior Inactive Service” in Item 12e.

If a member has been discharged, retired or if the member is an officer with an expired MSO date leave the text box blank and “N/A” will automatically be printed on the “official” form.
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Item 7a – Place of Entry

********************************************************************

AFI 36-3202, Table 4, Rule 8 – Place of Entry Into Active Duty (AD)

Enter the city and the state where the member lived when ordered to active duty as shown on the latest DD Form 4-1-2, Enlistment/Reenlistment Document – Armed Forces of the United States or Extended Active Duty order.  Reserve and Guard members will use the address listed on their active duty orders.

For Regular Air Force airmen this is the enlistment office where the member entered the Air Force on extended active duty.  The place of entry should never change during a continuous period of active duty.

Example:

San Antonio TX 
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Item 7b – Home of Record at Time of Entry
********************************************************************

AFI 36-3202, Table 4, Rule 9 – Home of Record at Time of Entry
The home of record as shown on the latest DD Form 4-1-2, Enlistment/Reenlistment Document – Armed Forces of the United States or Extended Active Duty (EAD) order is placed here.

For active duty officers use the address on the application for appointment.

For Guard and Reserve members use the address listed in Item 7a.
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Item 8a – Last Duty Assignment

********************************************************************

AFI 36-3202, Table 4, Rule 10 – Last Duty Assignment and MAJCOM

This entry should reflect the last duty assignment and MAJCOM.

Guard and Reserve will show the home unit with appropriate MAJCOM reflected within the MilPDS system.

Do not enter the Military Personnel Flight (MPF) unless the member was actually assigned to this location for duty.

Example:

436 SECURITY FORCES SQ (AMC)
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Item 8b – Station Where Separated

********************************************************************

AFI 36-3202, Table 4, Rule 11 – Station Where Separated

Enter the full name of the base or facility where the member’s separation documents were prepared.
When coming from an overseas location, this item will be filled in with the base where the documents are authenticated.  Do not enter the name of a hospital or similar institution.

Example:

RANDOLPH AFB TX
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Item 9 – Command to Which Transferred

********************************************************************

AFI 36-3202, Table 4, Rule 12 – Command to Which Transferred

Enter the assigned component.  The unit assignment will either be USAFR or ANG if the member enlisted in, was transferred to, or reverted to Reserve of the AF status.  Include the state for members of the National Guard.

For members who are on the Temporary Disabled Retirement List (TDRL), or have been discharged or retired, enter “N/A”.

Example:

USAFR

ANG, State of New York

N/A
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Item 10 – SGLI
********************************************************************

AFI 36-3202, Table 4, Rule 13 – SGLI Coverage
This will be the current coverage level in thousands of dollars at the time of the member’s separation, or, if not covered select “NONE”.
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Item 11 – PAFSC

********************************************************************

AFI 36-3202, Table 4, Rule 14 – Primary Specialty Number, Title and Years and Months in Specialty

Enter the member’s Primary Air Force Specialty Code (PAFSC) and all additional AFSC’s in which the member served 1 year or more during the member’s continuous active military service.  In each AFSC, show the highest skill level in which the member performed duties.  

For each AFSC give the AFSC title (Not Duty Title) with the years and months of service.  For airmen separated from basic military training or officer training school to which no AFSC has been awarded, use the reporting identifier.

Use other reporting identifiers as awarded AFSCs according to AFMANs 36-2105, Officer Classification, and AFI 36-2108, Enlisted Classification. 
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Item 12a – Date Entered AD This Period
********************************************************************

AFI 36-3202, Table 4, Rule 15 – Date Entered AD This Period
For Officers:  this date is the date of entry on current tour of extended active duty (EAD).

For Enlisted:  this date is the date entered active duty (EAD) for this period of continuous active duty.

For ARC Airmen:  this date is the date ordered to EAD.  For ANG and Reserve members use the first day of continuous active duty (AD) regardless of code or reason.  Include AD paid for travel.

For ANG and Reserve members:  this date is the first day of continuous AD regardless of code or reason.  Include AD paid for travel.
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Item 12b – Separation Date This Period

********************************************************************

AFI 36-3202, Table 4, Rule 16 – Separation Date This Period

Enter the date when the member’s separation from active duty (AD) is effective.

Use the day prior to the member’s “date of retirement” for member’s retiring or going on the Temporary Disability Retirement List (TDRL).

For ANG and Reserve members:  Use the last day of continuous AD regardless of code or reason.  Include AD paid for travel.

Attachment 28
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Prior Active Duty Points

********************************************************************

Prior Active Duty Points Information

For ANG and Reserve:  enter the member’s total active duty points prior to start of their current active duty tour.

Calculations are IAW approval and guidance from HQ ARPC/DP##.

Example:

3127
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Item 12c – Net Active Service This Period
********************************************************************

AFI 36-3202, Table 4, Rule 17 – Net Active Service This Period
Before completing block 12c (Net Active Service This Period) be sure that block 12a (Date Entered AD This Period) accurately reflects the member’s start date and that block 12b (Separation Date This Period) reflects the member’s last day of continuous active duty.
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Item 12d – Total Prior Active Service

********************************************************************

AFI 36-3202, Table 4, Rule 18 – Total Prior Active Service

To complete this block, you must total each of the member’s previous DD Form 214, Certificate of Release or Discharge from Active Duty and AF Form 526s, ANG/USAFR Point Credit Summary for periods of prior active duty service.  Include all prior active duty including man-days, ADT, all prior DD Forms 214, and AD served in current or other US military services.  Calculate the inclusive periods just as you did for block 12c.

If the service period is 30 days, avoid using computer generated TAFMS as they are not always up to date.

You should avoid using the point’s summary sheet for retirement years that exceed 30 points.  Active duty service is coded as TD1 thru TD 5 on AF Form 526.
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Item 12e – Total Prior Inactive Service

********************************************************************

AFI 36-3202, Table 4, Rule 19 – Total Prior Inactive Service

Total of all inactive service will be placed here.  This includes inactive time not created toward pay date.

Verify entry date from the DD Form 4-1-2, Enlistment/Reenlistment Document – Armed Forces of the United States.
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Item 12f – Foreign Service

********************************************************************

AFI 36-3202, Table 4, Rule 20 – Foreign Service

Enter Foreign Service time accomplished during continuous active military service.  This includes service within Alaska and Hawaii and other areas outside the Continental United States (CONUS).

This includes any period of TDY of 1 day or more. When you enter month(s) do not place the number “12”.  12 months is considered one year and must be carried over and added to the year(s) column.  When you enter days do not place “30”.  30 days is considered one month and must be carried over and included in the month(s) column.

For ANG and Reserve members mobilized use those dates the member was actually deployed in the overseas area of responsibility (AOR).
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Item 12g – Sea Service

********************************************************************

AFI 36-3202, Table 4, Rule 21 – Sea Service

Time assigned to a ship during current period of continuous active service. 

When you enter month(s) do not place the number “12”.  12 months is considered one year and must be carried over and added to the year(s) column.  When you enter days do not place “30”.  30 days is considered one month and must be carried over and included in the month(s) column.
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Item 12h – Effective Date of Pay Grade

********************************************************************

AFI 36-3202, Table 4, Rule 22 – Effective Date of Pay Grade

Enter member’s “effective date” of grade held at member’s separation (item 4b).
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Item 13 – Decorations, Medals, Badges

********************************************************************

AFI 36-3202, Table 4, Rule 13 – Decorations, Medals, Badges, Citations, and Campaign Ribbons Awarded or Authorized

All decorations, unit awards and service awards are listed here with the exception to badges.  Show area of operation for Armed Forces Expeditionary Medal.

Badges are not available within MilPDS at this time and must be entered manually.

All decorations, unit awards and service awards should reflect the correct title as it appears in AFI 36-2803.  If none are awarded, enter “NONE”.

Example:

Meritorious Service Medal, Air Force Good Conduct Medal with two oak leaf clusters, National Defense Service Medal with one bronze service star
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Item 14 – Military Education

********************************************************************

AFI 36-3202, Table 4, Rule 24 – Military Education

All formal in-service training courses completed during continuous active military service should be listed here.

Include Professional Military Education (PME) by correspondence and show any in-residence course lengths.  Either weeks or hours may be displayed to show course length.

Omit only those training courses for combat skills.

To reference course information in question, click on https://etca.randolph.af.mil
Example:

Fire Prevention Technician, 4 weeks or 160 hours, Nov 1974
Attachment 37
DD Form 214

Item 15a – Member Contributed to Post-Vietnam
********************************************************************

AFI 36-3202, Table 4, Rule 25 – Member Contributed to Post-Vietnam Era Veterans’ Educational Assistance Program (VEAP)
Mark “YES if the member made a contribution in accordance with Public Law 94-502, Title IV.  Otherwise, mark “NO” if the member withdrew their contribution from the Veteran’s Educational Assistance Program (VEAP) or decided not to participate.
NOTE: This program does not count participation with the Montgomery GI Bill.
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Item 15b – High School Graduate or Equivalent

********************************************************************

AFI 36-3202, Table 4, Rule 26 – High School Graduate or Equivalent

Mark “YES” if the member graduated from High School or has an equivalency certificate.  Mark “NO” if the member did not graduate or does not have an equivalency certificate.
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Item 16 – Days Accrued Leave Paid

********************************************************************

AFI 36-3202, Table 4, Rule 27 – Days Accrued Leave Paid This Enlistment

Item should not be left blank.  Enter “0” for zero or a negative balance; do not use any fractions other than “.5”.  This item should never exceed 60.0 days accrued leave during a member’s career.

Example:

33.0; 30.5, or 0.0
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Item 17 – Dental Care within 90 Days of Separation

********************************************************************

AFI 36-3202, Table 4, Rule 28 – Dental Care within 90 Days of Separation
Mark “YES” if the member was provided with a complete dental examination and all appropriate dental services, to include treatment within 90 days prior to their separation; otherwise.  

Mark “NO” if the member was not provided a complete dental examination, or all appropriate dental services and treatment was not provided within 90 days prior to separation, or both.
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Item 18 – Remarks

********************************************************************

AFI 36-3202, Table 4, Rule 29 – Remarks

You will need to refer to Table 4 in AFI 36-3202, Separation Documents in order to choose the appropriate rule(s) necessary to finish the member’s DD Form 214, Certificate of Release or Discharge from Active Duty.  A drop down menu has been provided for your selection of appropriate remarks.  All remarks placed on the DD Form 214 are to be in accordance with the AFI.  No other entries will be made unless specifically authorized by HQ AFPC/DPPRS.
In order to use this table you will need to select one remark at a time from the drop down menu.  You can do this by selecting each remark until you have selected all required.  As you select the remark it is placed in the remark section in the order of your selection.  You have edit capability to add dates, dollar amounts, memo titles, etc within each selected remark.  NOTE:  --- NOTHING FOLLOWS --- will automatically be added at the end.
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Item 19a – Mailing Address After Separation

********************************************************************

AFI 36-3202, Table 4, Rule 50 – Mailing Address after Separation

This must be either the member’s permanent residential address or the permanent residential address of someone who will forward the member’s mail to them.

Example:

3209 Woodchuck Lane



c/o John Smith; PO Box 115

Peoria IL 61650-0000

Or

Sydney AK 14561-1124
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Item 19b – Nearest Relative

********************************************************************

AFI 36-3202, Table 4, Rule 51 – Nearest Relative

This must be the name and permanent residential address of the member’s nearest relative.

Example:

John Smith

3209 Woodchuck Lane



c/o John Smith; PO Box 115

Peoria IL 61650-0000

Or

Sydney AK 14561-1124
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Item 20 – Member Requests Copy 6

********************************************************************

AFI 36-3202, Table 4, Rule 52 – Member Requests Copy 6 Be Sent to Director of Veterans’ Affairs

Enter “YES” and specify the state the member would like Copy 6 (Director of Veterans’ Affairs) of their DD Form 214, Certificate of Release or Discharge from Active Duty sent to.  Otherwise, mark “NO”.
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Item 21 – Signature of Member Being Separated

********************************************************************

AFI 36-3202, Table 4, Rule 53 – Signature of Member Being Separated

Make every attempt to have the member sign their DD Form 214, Certificate of Release or Discharge from Active Duty.  If the member is not available to sign due to circumstances beyond their control or they refuse to sign then choose the appropriate remark from the selections presented.
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Item 22 – Typed Name, Grade, Title, and Signature of Official Authorized to Sign

********************************************************************

AFI 36-3202, Table 4, Rule 54 – Typed Name, Grade, Title, and Signature of Official Authorized to Sign
The signature of the authorizing official indicates that the information on the DD Form 214, Certificate of Release or Discharge from Active Duty is as accurate as records permit and that the separation is valid and authorized by the approval authority.  Officers, NCOs in the grade of E-7 or above, or civilians in GS-7 or above may sign as authorizing officials.  NOTE:  The Director of Personnel or MPF Commander (Major or above) may authorize the Chief, Personnel Relocation Element (SSgt, GS-5, or above) in writing to serve in this capacity.
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Item 23 – Type of Separation

********************************************************************

AFI 36-3202, Table 4, Rule 55 – Type of Separation
If this item is not already populated by the military personnel data system (MilPDS), enter the “type of separation” from the member’s separation or retirement orders.

Members placed on Temporary Disability Retirement (TDRL) are categorized as “Retirement”.
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Item 24 – Character of Service

********************************************************************

AFI 36-3202, Table 4, Rule 56 – Character of Service

The “character of service” is determined under Air Force Instructions (AFI) authorizing separation.

For officers dismissed by “court-martial”, “NOT APPLICABLE” will be entered.

For airmen whose separation is described as “void” or “entry level”, “UNCHARACTERIZED” will be entered.
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Item 25 – Separation Authority

********************************************************************

AFI 36-3202, Table 4, Rule 57 – Separation Authority

The applicable Air Force Instruction (AFI) or directive will be cited.

For Guard members use the Federal directives. Do not use Air National Guard (ANG) separation authorities.
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Item 26 – Separation Code

********************************************************************

AFI 36-3202, Table 4, Rule 58 – Separation Code

The applicable 3-character “Separation Program Designator (SPD)” for the member’s specific authorized separation will be entered here.

NOTE:  For Guard and Reserve members being separated IAW Table 4, Note 8, place “NOT APPLICABLE” where required. 
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Item 27 – Reentry Code

********************************************************************

AFI 36-3202, Table 4, Rule 59 – Reentry Code

The applicable 2-character reenlistment eligibility code will be entered for active duty and reserve airmen being separated from active duty.  For other reserve airmen and all officers, leave the box blank and “NOT APPLICABLE” will be automatically printed on the “official” form.
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Item 28 – Narrative Reason for Separation

********************************************************************

AFI 36-3202, Table 4, Rule 60 – Narrative Reason for Separation

Use currently authorized abbreviated narrative statements.

For members who are separated for “voluntary” or “involuntary” convenience of the government, enter “Convenience of the Government” after the narrative reason.

NOTE:  For Guard and Reserve members refer to Notes 8.1 – 9 for specific instructions.

Attachment 53
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Item 29 – Dates of Time Lost During This Period
********************************************************************

AFI 36-3202, Table 4, Rule 61 – Dates of Time Lost During This Period
In accordance with Title 10 U.S. C. 972, the period or periods of time lost to be made good for airmen will be show here.

For officers: show dates of absence without leave (Article 86, UCMJ).

“NONE’ will be automatically placed here if no period or periods of time lost is applicable.
Attachment 54
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Item 30 – Member Requests Copy 4

********************************************************************

AFI 36-3202, Table 4, Rule 62 – Member Requests Copy 4

If member is present, have the member initial the blank space to indicate receipt of Copy 4.  If the member is not present to initial, enter “N/A”.

Copy 4 will automatically be issued to the member.
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Item 2 – Selection Menu

********************************************************************

AIR FORCE--REG AF

AIR FORCE--USAFR

AIR FORCE--ANGUS

AIR FORCE USAFA CADET
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Item 4a – Selection Menu

********************************************************************

AB

AMN

A1C

SRA

SSGT

TSGT

MSGT

SMSGT

CMSGT

2LT

1LT

CAPT

MAJ

LTC

COL

BG

MG

LTG

GEN
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Item 4b – Selection Menu

********************************************************************

E1

E2

E3

E4

E5

E6

E7

E8

E9

01

01E

02

02E

03

03E

04

04E

05

06

07

08

09

010
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Item 6a, 6b and 15 – Selection Menu

********************************************************************

Not Applicable

Alabama

Arizona

Arkansas

California

Colorado

Connecticut

Delaware

Florida

Georgia

Hawaii

Idaho

Illinois

Indiana

Iowa

Kansas

Kentucky

Louisiana

Maine

Maryland

Massachusetts

Michigan

Minnesota

Mississippi

Missouri

Montana

Nebraska

Nevada

New Hampshire

New Jersey

New Mexico

New York

North Carolina

North Dakota

Ohio

Oklahoma

Oregon

Pennsylvania

Rhode Island

South Carolina

South Dakota

Tennessee

Texas

Utah

Vermont

Virginia

Washington

West Virginia

Wisconsin

Wyoming

Washington DC

Virgin Islands

Guam

Puerto Rico

OTHER
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Item 9 – Selection Menu

********************************************************************

Not Applicable
USAFR

ANG, State of Alabama

ANG, State of Alaska

ANG, State of Arizona

ANG, State of Arkansas

ANG, State of California

ANG, State of Colorado

ANG, State of Connecticut

ANG, State of Delaware

ANG, State of Florida

ANG, State of Georgia

ANG, State of Hawaii

ANG, State of Idaho

ANG, State of Illinois

ANG, State of Indiana

ANG, State of Iowa

ANG, State of Kansas

ANG, State of Kentucky

ANG, State of Louisiana

ANG, State of Maine

ANG, State of Maryland

ANG, State of Massachusetts

ANG, State of Michigan

ANG, State of Minnesota

ANG, State of Mississippi

ANG, State of Missouri

ANG, State of Montana

ANG, State of Nebraska

ANG, State of Nevada

ANG, State of New Hampshire

ANG, State of New Jersey

ANG, State of New Mexico

ANG, State of New York

ANG, State of North Carolina

ANG, State of North Dakota

ANG, State of Ohio

ANG, State of Oklahoma

ANG, State of Oregon

ANG, State of Pennsylvania

ANG, State of Rhode Island

ANG, State of South Carolina

ANG, State of South Dakota

ANG, State of Tennessee

ANG, State of Texas

ANG, State of Utah

ANG, State of Vermont

ANG, State of Virginia

ANG, State of Washington

ANG, State of West Virginia

ANG, State of Wisconsin

ANG, State of Wyoming

ANG, District of Columbia

ANG, Puerto Rico

ANG, Virgin Islands

ANG, Guam

OTHER
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Item 10 – Selection Menu

********************************************************************

NONE

250,000

240,000

230,000

220,000

210,000

200,000

190,000

180,000

170,000

160,000

150,000

140,000

130,000

120,000

110,000

100,000

90,000

80,000

70,000

60,000

50,000

40,000

30,000

20,000

10,000

UNKNOWN
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Item 11 – SAMPLE Selection Menu [Not Inclusive]
********************************************************************

Enlisted:

NO SELECTION
1A0X0 IN-FLIGHT REFUELING

9T200 PRE-CADET ASSIGNEE

Officer:

NO SELECTION

13A AIR TRAFFIC CONTROL

UNK/OTHER

Attachment 62
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Item 13 – SAMPLE Decorations, Medals, Badges, Citations and Campaign Ribbons [Not Inclusive]

********************************************************************
	Name
	Clear Text
	Devices Authorized

	MSM
	Meritorious Service Medal
	Bronze or Silver oak leaf clusters

	AFCM
	Air Force Good Conduct Medal
	Bronze or Silver oak leaf clusters

	NDSM
	National Defense Service Medal
	Bronze service star

	SWSM
	Southwest Asia Service Medal
	Can not wear without bronze service star

	OS
	Air Force Overseas Short Tour Ribbon
	Bronze or Silver oak leaf clusters

	LS
	Air Force Longevity Service
	Bronze or Silver oak leaf clusters

	NATO
	NATO Medal <name>
	Should have “Kosovo” or “Yugoslavia” included after NATO Medal as these are two different awards

	KLM
	Kuwait Liberation Medal (Kingdom of Saudi Arabia)
	No devices

	KLM
	Kuwait Liberation Medal (Government of Kuwait)
	No devices
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Item 16 – Selection Menu “Days Accrued Leave Paid”
********************************************************************

0




20





40
.5




20.5





40.5

1




21





41

1.5




21.5





41.5

2




22





42

2.5




22.5





42.5

3




23





43

3.5




23.5





43.5

4




24





44

4.5




24.5





44.5

5




25





45

5.5




25.5





45.5
6




26





46

6.5




26.5





46.5

7




27





47

7.5




27.5





47.5

8




28





48

8.5




28.5





48.5

9




29





49

9.5




29.5





49.5

10




30





50

10.5




30.5





50.5

11




31





51

11.5




31.5





51.5

12




32





52

12.5




32.5





52.5

13




33





53

13.5




33.5





53.5

14




34





54

14.5




34.5





54.5

15




35





55

15.5




35.5





55.5

16




36





56

16.5




36.5





56.5

17




37





57

17.5




37.5





57.5

18




38





58

18.5




38.5





58.5

19




39





59

19.5




39.5





59.5












60
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Item 12c – Calculation – Net Active Service This Period

********************************************************************




   Separation Date This Period {Item 12b}

[MINUS]

-  Date Entered AD This Period {Item 12a}

[EQUALS]

= SUBTOTAL

[ADD]


+  1 DAY

[EQUALS]

=  Net Active Service This Period {Item 12c}

Example:

Item 12b

   2002 05 29

Item 12a

-  2001 12 27
SUBTOTAL

   0000 05 02

ADD +1


+ 0000 00 01
Item 12c

=     00 05 03  [YY MM DD]
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Item 12e – Calculation – Total Prior Inactive Service  ********************************************************************




    Date Entered AD This Period {Item 12a}

[MINUS]

-   Pay Date if DIEUS = < 31 Dec 1984




    DIEUS if = > 1 Jan 1985

[EQUALS]

=  SUBTOTAL

[MINUS]

-   Total Prior AD Service {Item 12d}

[EQUALS]

=  Total Prior Inactive Service {Item 12e}

Example:

Item 12a

   2001 12 27

Pay Date/DIEUS
-  1984 06 21
SUBTOTAL

   0017 06 06

Item 12d

-  0008 06 27
Item 12e

=     08 11 09      [YY MM DD]
Attachment 66 
DD Form 214

Item 18 – Remarks

 ********************************************************************

Text for Item 18 - Remarks
Table 4.  How to Prepare DD Form 214 (ref AFI 36-3202, Separation Documents).  This table is to be used as reference.  Drop down menu is required for rule number and Column D.

	
	
	A
	B
	C
	D

	√
	R

U

L

E
	Item
	Title
	Explanation (see note 1)
	Example

	
	29
	18
	Remarks
	Make only the entries authorized in rules 30-49, if they are applicable.  Make no others unless specifically authorized by HQ AFPC/DPPRS.
	

	
	30

	
	Continuous

Honorable

Active Military

Service


	Include continuous honorable active military service for a member who has previously reenlisted without being issued a DD Form 214 and who is separated with any discharge characterization except honorable (DD, BCD, UOTHC, and Under Honorable Conditions [General]). "From" date is

the date of initial entry into active duty, or the first day of service for which a DD Form 214 was not previously issued; the "to" date is the date before the current enlistment.
	Continuous Honorable

Active Military Service

from <date> to <date>.



	
	31
	
	Extensions of Enlistment or Period of Required Service
	Do not include retention to make good time that was lost according to 10 U.S.C. 972.
	Extension for service was at the request and for the convenience of the government.

	
	32
	
	Reserve of the Air Force (ResAF) Grade
	If the grade shown in item 4a is lower than the member’s ResAF grade, enter the ResAF grade.
	ResAF Grade: Major, 04

	
	33
	
	Severance, Readjustment, Separation Pay, and in the case of voluntary separation incentive, the number of years that payment will continue.
	Give type and amount. See DOD Pay Manual, chapter 4, part 4.
	Disability Severance Pay - $; Readjustment Pay - $; Nondisability Severance Pay - $; Separation Pay - $; Voluntary Separation Incentive - $ paid annually for 12 years; or Special Separation Benefit - $ Lump Sum.

	
	34
	
	Days in Nonpay or Excess Leave Status
	Do not include time lost, which is accounted for in rule 61, block 29.
	<date> to <date>, 16 days excess leave.

	
	35
	
	Cadet Service
	Dates of attendance at a US military academy in cadet status.
	Attended USAF Academy in cadet status <date> to <date>.  Service not creditable for any purpose in commissioned officer status.

	 
	36
	
	Date of Reissuance
	See paragraph 4.  Do not make this entry if the appellate authority, Executive Order, or Secretarial directive specifies otherwise, otherwise, this is a mandatory statement if the DD Form 214 is reissued.  MPFs and other separation facilities in the field are not authorized to reissue DD Form 214 after the original has been delivered.
	Reissued for administrative corrections, <date>.

	
	37
	
	Upgraded Service Characterization
	When a reissued DD Form 214 shows an upgraded characterization of service, annotate copies 2 through 7 to show the upgrade, the date the application for upgrade was made, and the effective date of the corrective action.  The effective date of the upgrade is found on the AF Discharge Review Board Hearing Record, AFHQ Form 0-2077.
	Service characterization upgraded effective <date> based on application dated <date>.

	
	38
	
	AFBCMR/AFDRB Directed Changes
	When the AFBCMR or AFDRB directs changes that require a reissued DD Form 214, enter the remarks shown.
	Reissued as directed by AFBCMR Memo, (subject), <date>; or Reissued as directed by AFDRB #1212, <date>.

	
	39
	
	Continuation of items 1 through 17 As Necessary
	See instructions for applicable item.  If more space is needed, see paragraph 6.
	Item 13: Air Force Commendation Medal.

	
	40
	
	Requirement for DD Form 215
	See paragraph 7.
	DD Form 215 will be issued by HQ AFPC/DPPRR or HQ ARPC/DRSS as applicable, to provide information for any item that needs correction or is incomplete.

	
	41
	
	First Term of Service
	Determine initial term of service by the initial enlistment contract for airman.  This can usually be determined by the category of enlistment.  For officer use the initial active duty service commitment.
	Member <has> <has not> completed first full term of service.

	
	42
	
	Retirees recalled to active duty by Secretary of the Air Force (SECAF)
	Retired AF members are subject to recall to active duty by SECAF.  This statement does not apply to members being placed on TDRL or Permanent Disability Retirement Leave.  Do not include this statement for members being transferred to or is currently serving in participating reserves.
	Subject to recall to active duty by the Secretary of the Air Force.

	
	43
	
	Individual Ready Reserve Recall to AD
	AF members transferred to individual ready reserve are subject to recall to active duty and/or annual screening.
	Subject to recall to active duty and/or annual screening.

	
	44
	
	Prisoners of War (POW)
	Enter the length of time the member was a POW and the location, if applicable
	POW from <date> ro <date> - <location>.

	
	45
	
	Computer Matching
	Add a statement advising that the information contained on the DD Form 214 is subject to computer matching.
	The information contained herein is subject to computer matching with the Department of Defense or with other affected agency for verification purposes and to determine eligibility for, or continued compliance with, the requirements of a Federal benefit program.

	
	46
	
	National Emergency or War Service
	For service by ANG and Reserve members ordered to AD in time of national emergency or war.  MPFs will be notified by HQ AFPC/DPPRS when statement is authorized.
	Member on AD in support of <area of responsibility> in accordance with Title 10, U.S.C., <applicable code> from <first day of AD> to <last day of AD>.  All periods of AD service will be entered in support of the order to AD.

	
	47
	
	Transition Assistance Management Program (TAMP) 
 Active/Guard Reserve Tour (AGR) (ANG only)
	Enter this item for members who are eligible for TAMP to ensure that benefits are given at any uniformed service facility.

Add a statement to identify member’s service on AD as an AGR.
	TAMP Eligible.
Member on AD as an AGR in Accordance with Title 32, U.S.C. 502(f) from <first day of AD> to <last day of AD>.

	
	48
	
	Closing Entry
	After the last item, enter NOTHING FOLLOWS or SEE CONTINUATION SHEET unless block 18 is filled in completely (See Attachment 3).
	---NOTHING FOLLOWS---  (SEE CONTINUATION SHEET)

	
	49
	
	Distribution of Copies Outside DOD
	On copy 2 (only) of the DD Form 214 (master personnel record copy) show the distribution of copies 3 and 5.  These entries may be made with locally procured stamps for the DVA and Department of Labor.  If item 18 is filled with other entries and a continuation sheet is not otherwise needed, make the entries on the reverse side of copy 2.  Disclosure of copy 6 is recorded in item 20 of the DD Form 214.
	Copy 3 to DVA Data Processing Center, Austin TX 78772 and copy 5 to Lockheed Martin Information Technology, U.S. Department of Labor, Federal Claims Control Center, P.O. Box 785070, Orlando, FL 32878-5070.

	
	A
	
	Also much include 10 U.S.C. 12301(d)
	To ensure identification of qualification for veterans’ and other benefits, members of a Reserve component who have served on active duty in response to the World Trade Center and Pentagon Attacks on or after September 11, 2001, will be issued a Certificate of Release or Discharge from Active Duty (DD Form 214) IAW DoDI 1336.1, Certificate of Release or Discharge from Active Duty (DD Form 214/5 Series).  The certificate will be provided on release from active duty,  regardless of the number of days actually served.
Participation in operations in response to the World Trade Center and Pentagon attacks, or any other such operations associated with the World Trade Center and Pentagon attacks, identification of the provision(s) of law under which the member served on active duty, duty location, and the dates, if any, of service in the designated imminent danger pay areas for operational missions associated with the World Trade Center and Pentagon attacks.
	Member served in support of Operation Noble Eagle/Enduring Freedom, Title 10 USC section 12302, Partial Mobilization from <date> to <date>. Period of service under Title 10, USC Section 12032 is exempt from 5 year cumulative service under Title 38, Chapter 43, Section (C)(4)(A).

	
	B
	
	Must include location unless classified
	Members who served in the AOR use this statement.
	Member served in Area of Responsibility Operation Noble Eagle/Enduring Freedom from <date> to <date>.


NOTES:
1. Every item must have an entry.  If the space in an item is too small for the required data, type “See Remarks” in the item and complete the entry in item 18.
[Selection menu for the user that will bring in the appropriate remarks as identified above in Column “D”]
30 – Continuous
31 – Extensions

32 – Grade (USAFR)

33 – Disability

33 – Readjustment

33 – Non-disability

33 – Separation

33 – Vol. Sep. Incentive

33 – Special

34 – Non-pay

35 – Cadet

36 – Reissue
37 – Upgrade

38 – AFBCMR

39 – Con’t 1-17

40 – Req. DD 215

41 – 1st Term

42 – Retirees

43 – IRR

44 – POW

45 – N/A

46 – Nat’l Emergency

47 – TAMP

48 – Closing

49 – Distribution

A – 10 USC

B – Location
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Item 12e – Calculation – Total Prior Inactive Service [Guard and Reserve]
****************************************************************
?
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Blank Worksheet - Selection Menu for “Service Component”
****************************************************************
Select a component [will act as the default]  
AA – Active Duty Enlisted
AG – Active Guard Enlisted

AR – Active Reserve Enlisted

AG110 – Traditional Guard Enlisted

AR110 – Traditional Reserve Enlisted

BA – Active Duty Officer

BG – Active Guard Officer

BR – Active Reserve Officer

BG110 – Traditional Guard Officer

BR110 – Traditional Reserve Officer
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Item 28 - Selection Menu for “Narrative Reason for Separation”
****************************************************************

Select a separation reason [will act as the default]
COMPLETION OF INITIAL ACTIVE DUTY TRAINING

COMPLETION OF REQUIRED ACTIVE DUTY TRAINING

COMPLETION OF REQUIRED ACTIVE SERVICE

RELEASE DUE TO DEMOBILIZATION

COMPLETION OF AGR MILITARY DUTY TOUR

TERMINATION OF AGR MILITARY DUTY TOUR

TERMINATION OF INTIAL ACTIVE DUTY TRAINING

EXPIRATION OF TERM OF SERVICE

RETIREMENT AFTER 30 YEARS OF SERVICE

CONVENIENCE OF THE GOVERNMENT

VOL RETIREMENT: MAXIMUM SERVICE OR TIME IN GRADE

VOL RETIREMENT: SUFFICIENT SERVICE FOR RETIREMENT

REDUCTION IN FORCE
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Item 25 - Selection Menu for “Separation Authority”
****************************************************************

[All enlisted profiles will show the following]

Select a separation authority [will act as the default]
AFI 10-402, Mobilization Planning
AFI 10-416, Personnel Readiness Mobilization
AFI 36-3203, Service Retirements
AFI 36-3208, Administrative Separation of Airmen
AFI 36-3209, Separation and Retirement Procedures for ANG and AF Reserve Members
AFI 36-3212, Physical Evaluation for Retention, Retirement and Separation
[All officer profiles will show the following]
AFI 10-402, Mobilization Planning
AFI 10-416, Personnel Readiness Mobilization
AFI 36-3203, Service Retirements
AFI 36-3206, Administrative Discharge Procedures for Commissioned Officers
AFI 36-3207, Separating Commissioned Officers
AFI 36-3209, Separation and Retirement Procedures for ANG and AF Reserve Members
AFI 36-3212, Physical Evaluation for Retention, Retirement and Separation
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Item 24 - Selection Menu for “Character of Service”
****************************************************************
HONORABLE [will act as the default]
UNDER HONORABLE CONDITIONS – (GENERAL)

UNDER OTHER THAN HONORABLE CONDITIONS

BAD CONDUCT

DISHONORABLE

DISMISSAL

ENTRY LEVEL

UNCHARACTERIZED

NOT APPLICABLE
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Selection Menu for “Type of Separation”
****************************************************************

RELEASE FROM ACTIVE DUTY

REDUCTION IN FORCE

DISCHARGED

ENTRY LEVEL SEPARATION

RELEASE FROM VOID ENLISTMENT

DISMISSAL

RETIREMENT

RESIGNATION
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Item 21 - Selection Menu for “Signature of Member Being Separated”
****************************************************************

MEMBER NOT AVAILABLE TO SIGN

MEMBER REFUSED TO SIGN
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Item 26 - Selection Menu SPD Codes [Guard and Reserve]
****************************************************************

[When a code has been selected, only the codes shall be retrieved for Item 26]

[Codes and reason will only show to help the user make a selection]

Code
Reason

N/A
NOT APPLICABLE

MBK
COMPLETION OF REQUIRED ACTIVE SERVICE

MCC
REDUCTION IN FORCE

T50
USAFR/ANGUS MEMBER RELEASED DUE TO MOBILIZATION
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DD Form 214WS - SAMPLE
***************************************************

	DD FORM 214 WORKSHEET

	
	
	
	
	
	
	

	1. NAME (Last, First, Middle)
CARPENTER THOMAS ROBERT 
	2. DEPARTMENT, COMPONENT AND BRANCH

AIR FORCE--REGAF 
	3. SOCIAL SECURITY NUMBER

001-46-4974 

	4a. GRADE, RATE OR RANK

MSGT 
	b. PAY GRADE

E7 
	5. DATE OF BIRTH (YYYYMMDD)
19630704 
	6. RESERVE OBLIGATION TERMINATION DATE (YYYYMMDD)

	7a. PLACE OF ENTRY INTO ACTIVE DUTY

ATLANTA, GA 
	b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)
ATLANTA, GA 

	8a. LAST DUTY ASSIGNMENT AND MAJOR COMMAND

563 MAINTENANCE SQ (SOC) 
	b. STATION WHERE SEPARATED

	9. COMMAND TO WHICH TRANSFERRED

N/A 
	10. SGLI COVERAGE

  AMOUNT: $250,000 

	11. PRIMARY SPECIALTY (List number, title and years and months in specialty. List additional specialty numbers and titles involving periods of one or more years.)
2W171, AIRCRAFT ARMAMENT SYS CRAFTSMAN, 8 years

	12. RECORD OF SERVICE
	Year(s)
	Month(s)
	Day(s)

	
	a. Date Entered AD This Period
	1984 
	FEB 
	23 

	
	b. Separation Date This Period
	2005 
	JAN 
	04 

	
	c. Net Active Service This Period
	20 
	10 
	12 

	
	d. Total Prior Active Service
	00 
	00 
	00 

	
	e. Total Prior Inactive Service
	00 
	01 
	06 

	
	f. Foreign Service
	03 
	07 
	14 

	
	g. Sea Service
	00 
	00 
	00 

	
	h. Effective Date of Pay Grade
	2001 
	JAN 
	01 

	13. DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN RIBBONS AWARDED OR AUTHORIZED (All periods of service)
Air Force Commendation Medal with 1 oak leaf cluster, Air Force Outstanding Unit Award with Valor Device with 4 valor devices, Air Force Good Conduct Medal with 6 oak leaf clusters, National Defense Service Medal with bronze service star, Armed Forces Expeditionary Medal, Southwest Asia Service Medal with 3 bronze service stars, Humanitarian Service Medal, Air Force Overseas Ribbon Short, Air Force Overseas Ribbon Long, Air Force Longevity Service with 4 oak leaf clusters, USAF NCO PME Graduate Ribbon with 1 oak leaf cluster, Small Arms Expert Marksmanship Ribbon (Pistol), Air Force Training Ribbon, Kuwait Liberation Medal (Kingdom of Saudi Arabia), Kuwait Liberation Medal (Government of Kuwait). 

	14. MILITARY EDUCATION (Course title, number of weeks, and month and year completed)
NCO ACADEMY, 6 WEEKS. NCO PREP COURSE, 2 WEEKS. 


	15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM
	Yes
	No
	b. HIGH SCHOOL GRADUATE OR EQUIVALENT
	Yes
	No
	16. DAYS ACCRUED LEAVE PAID

0

	
	X
	  
	
	  
	X
	

	17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION
	  
	Yes
	X
	No


	18. REMARKS


DRAFT COPY - THIS INFORMATION HAS NOT BEEN AUTHENTICATED AND IS NOT TO BE USED AS AN OFFICIAL SOURCE DOCUMENT. THE MEMBER IS RESPONSIBLE FOR PROVIDING THEIR SERVICING MILITARY PERSONNEL FLIGHT (MPF) WITH A LEGITIMATE SOURCE DOCUMENT (AS REQUIRED) FOR ALL INFORMATION THAT IS IN BOLD PRINT. VALIDATION BY THE MEMBER'S SERVICING MPF IS REQUIRED TO CERTIFY THAT ALL INFORMATION IS CORRECT AND ACCURATE. 

	19a. MAILING ADDRESS AFTER SEPARATION (Include Zip Code)
12304 Micky Mouse Way

Atlanta, GA 32889-0000
	b. NEAREST RELATIVE (Name and address - include Zip Code)
c/o Jim Carpenter, 12304 Micky Mouse Way

Atlanta, GA 32889-0000

	20. MEMBER REQUESTS COPY 6 BE SENT TO _____ DIRECTOR OF VETERANS AFFAIRS 
	 
	Yes
	X
	No
	22. OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

	21. SIGNATURE OF MEMBER BEING SEPARATED 


	


	SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only) 

	23. TYPE OF SEPARATION 
	24. CHARACTER OF SERVICE (Include upgrades)

	25. SEPARATION AUTHORITY
	26. SEPARATION CODE
	27. REENTRY CODE

1K 

	28. NARRATIVE REASON FOR SEPARATION



	29. DATES OF TIME LOST DURING THIS PERIOD (YYYYMMDD)
NONE
	30. MEMBER REQUESTS COPY 4

__________________ initials 


{Privacy Act Statement}

Cancel

Submit
Print
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Service-1 SAMPLE

***************************************************

[image: image9.png]CAUTION: NOT TO BE USED FOR THIS IS
IDENTIFICATION PURPOSES

AN IMPORTANT RECORD. ANY ALTERATIONS IN SHADED AREAS

SAFEGUARD IT.

RENDER FORM VOID

CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY

1. NAME (Last, First, Middle) 2. DEPARTMENT, COMPONENT AND BRANCH

3. SOCIAL SECURITY NUMBER

4a. GRADE, RATE OR RANK b. PAY GRADE

5. DATE OF BIRTH (vyyymmpD) | 6. RESERVE OBLIGATION TERMINATION DATE

(YYYYMMDD)

7a. PLACE OF ENTRY INTO ACTIVE DUTY

b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)

8a. LAST DUTY ASSIGNMENT AND MAJOR COMMAND

b. STATION WHERE SEPARATED

9. COMMAND TO WHICH TRANSFERRED

10. SGLI

AMOUNT: $

COVERAGE NONE

one or more years.)

specialty. List additional specialty numbers and titles involving periods of

11. PRIMARY SPECIALTY (List number, title and years and months in 12. RECORD OF SERVICE YEAR(S)

MONTH(S) DAY(S)

a. DATE ENTERED AD THIS PERIOD

b. SEPARATION DATE THIS PERIOD

. NET ACTIVE SERVICE THIS PERIOD

. TOTAL PRIOR INACTIVE SERVICE

c
d. TOTAL PRIOR ACTIVE SERVICE
e
f

. FOREIGN SERVICE

g. SEA SERVICE

h. EFFECTIVE DATE OF PAY GRADE

13. DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN
RIBBONS AWARDED OR AUTHORIZED (A/l periods of service) year completed)

14. MILITARY EDUCATION (Course title, number of weeks, and month and

15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM YES NO
b. HIGH SCHOOL GRADUATE OR EQUIVALENT YES NO
16. DAYS ACCRUED LEAVE | 17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE YES | NO
PAID DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION
18. REMARKS

The information contained herein is subject to computer matching within the Department of Defense or with any other affected Federal or non-Federal agency for
verification purposes and to determine eligibility for, and/or continued compliance with, the requirements of a Federal benefit program.

19a. MAILING ADDRESS AFTER SEPARATION (include ZIP

Code) b. NEAREST RELATIVE (Name and address - include ZIP Code)

20. MEMBER REQUESTS COPY 6 BE SENT TO

DIRECTOR OF VETERANS AFFAIRS

| [ves]  [no

21. SIGNATURE OF MEMBER BEING SEPARATED

22. OFFICIAL AUTHORIZED TO SIGN (7yped name, grade, title and signature)

DD FORM 214, FEB 2000 PREVIOUS EDITION IS OBSOLETE.

MEMBER-1





Attachment 76
DD Form 214

Service-2 SAMPLE

***************************************************
[image: image10.png]CAUTION: NOT TO BE USED FOR
IDENTIFICATION PURPOSES

THIS IS AN IMPORTANT RECORD.
SAFEGUARD IT.

ANY ALTERATIONS IN SHADED AREAS

RENDER FORM VOID

CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY

1.

NAME (Last, First, Middle)

2. DEPARTMENT, COMPONENT AND BRANCH

3. SOCIAL SECURITY NUMBER

4a.

GRADE, RATE OR RANK b. PAY GRADE

5. DATE OF BIRTH (YYYYMMDD)

6. RESERVE OBLIGATION TERMINATION DATE
(YYYYMMDD)

7a.

PLACE OF ENTRY INTO ACTIVE DUTY

b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)

8a.

LAST DUTY ASSIGNMENT AND MAJOR COMMAND

b. STATION WHERE SEPARATED

COMMAND TC WHICH TRANSFERRED

10. SGLI COVERAGE NONE
AMOUNT: $

i)

. PRIMARY SPECIALTY (List number, title and years and months in

specialty. List additional specialty numbers and titles involving periods of
one or more years.)

12. RECORD OF SERVICE

YEAR(S) | MONTH(S) DAY(S)

. DATE ENTERED AD THIS PERIOD

a
b. SEPARATION DATE THIS PERIOD

. NET ACTIVE SERVICE THIS PERIOD

. TOTAL PRIOR INACTIVE SERVICE

c.
d. TOTAL PRIOR ACTIVE SERVICE
e.
f

. FOREIGN SERVICE

g. SEA SERVICE

h. EFFECTIVE DATE OF PAY GRADE

13.

DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN
RIBBONS AWARDED OR AUTHORIZED (A/l periods of service)

14. MILITARY EDUCATION (Course title, number of weeks, and month and

year completed)

15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM YES NO
b. HIGH SCHOOL GRADUATE OR EQUIVALENT YES NO
16. DAYS ACCRUED LEAVE | 17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE YES | NO
PAID DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION
18. REMARKS

The information contained herein is subject to computer matching within the Department of Defense or with-any other affectéd Federal or non-Federal agency for
verification purposes and to determine eligibility for, and/or continued compliance with, the requirements of a Federal benefit program.

19a. MAILING ADDRESS AFTER SEPARATION (include ZIP Code)

b. NEAREST RELATIVE (Name and address - include ZIP Code)

20.

MEMBER REQUESTS COPY 6 BE SENT TO

DIRECTOR OF VETERANS AFFAIRS

[ Tves]

[no

21.

SIGNATURE OF MEMBER BEING SEPARATED

22. OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only)

23.

TYPE OF SEPARATION

24. CHARACTER OF SERVICE (Include upgrades)

25.

SEPARATION AUTHORITY

26. SEPARATION CODE

27. REENTRY CODE

28.

NARRATIVE REASON FOR SEPARATION

29.

DATES OF TIME LOST DURING THIS PERIOD (YYYYMMDD)

30. MEMBER REQUESTS COPY 4|
(Initials)

DD FORM 214, FEB 2000

PREVIOUS EDITION IS OBSOLETE.

SERVICE-2





Attachment 77
DD Form 214

Service-3 SAMPLE

***************************************************
[image: image11.png]CAUTION: NOT TO BE USED FOR THIS IS AN IMPORTANT RECORD. ANY ALTERATIONS IN SHADED AREAS
IDENTIFICATION PURPOSES SAFEGUARD IT. RENDER FORM VOID
CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY
1. NAME (Last, First, Middle) 2. DEPARTMENT, COMPONENT AND BRANCH 3. SOCIAL SECURITY NUMBER
4a. GRADE, RATE OR RANK b. PAY GRADE 5. DATE OF BIRTH (vyyYymmpD) | 6. RESERVE OBLIGATION TERMINATION DATE

(YYYYMMDD)
7a. PLACE OF ENTRY INTO ACTIVE DUTY b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)
8a. LAST DUTY ASSIGNMENT AND MAJOR COMMAND b. STATION WHERE SEPARATED
9. COMMAND TO WHICH TRANSFERRED 10. SGLI COVERAGE NONE
AMOUNT: $
11. PRIMARY SPECIALTY (List number, title and years and months in 12. RECORD OF SERVICE YEAR(S) | MONTH(S) DAY(S)
specialty. List additional specialty numbers and titles involving periods of a. DATE ENTERED AD THIS PERIOD
£ng:0F:mers. yoRrs:) b. SEPARATION DATE THIS PERIOD
c. NET ACTIVE SERVICE THIS PERIOD
d. TOTAL PRIOR ACTIVE SERVICE
. TOTAL PRIOR INACTIVE SERVICE
f. FOREIGN SERVICE
g. SEA SERVICE
h. EFFECTIVE DATE OF PAY GRADE
13. DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN | 14. MILITARY EDUCATION (Course title, number of weeks, and month and
RIBBONS AWARDED OR AUTHORIZED (A/l periods of service) year completed)
15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM YES NO
b. HIGH SCHOOL GRADUATE OR EQUIVALENT YES NO
16. DAYS'ACCRUED LEAVE | 17, MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE YES | NO
PAID DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION
18. REMARKS

The information contained herein is subject to computer matching within the Department of Defense or with any other affected Federal or non-Federal agency for
verification purposes and to determine eligibility for, and/or continued compliance with, the requirements of a Federal benefit program.

19a. MAILING ADDRESS AFTER SEPARATION (include ZIP Code)

b. NEAREST RELATIVE (Name and address - include ZIP Code)

20. MEMBER REQUESTS COPY 6 BE SENT TO

DIRECTOR OF VETERANS AFFAIRS | =% lyes| = no

21. SIGNATURE OF MEMBER BEING SEPARATED 22. OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only)

23. TYPE OF SEPARATION

28. NARRATIVE REASON FOR SEPARATION

24. CHARACTER OF SERVICE (include upgrades)

29. DATES OF TIME LOST DURING THIS PERIOD (YYYYMMDD)

30. MEMBER REQUESTS COPY 4
(Initials)

DD FORM 214, FEB 2000

PREVIOUS EDITION IS OBSOLETE.

VETERANS ADMINISTRATION-3





Attachment 78
DD Form 214

Service-4 SAMPLE

***************************************************
[image: image12.png]CA

IDENTIFICATION PURPOSES

UTION: NOT TO BE USED FOR

THIS IS AN IMPORTANT RECORD.
SAFEGUARD IT.

ANY ALTERATIONS IN SHADED AREAS

RENDER FORM VOID

CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY

1.

NAME (Last, First, Middle)

2. DEPARTMENT, COMPONENT AND BRANCH

3. SOCIAL SECURITY NUWMBER

4a.

GRADE, RATE OR RANK b. PAY GRADE

5. DATE OF BIRTH (YYYYMMDD)

6. RESERVE OBLIGATION TERMINATION DATE
(YYYYMMDD)

7a.

PLACE OF ENTRY INTO ACTIVE DUTY

b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)

RIBBONS AWARDED OR AUTHORIZED (A// periods of service)

8a. LAST DUTY ASSIGNMENT AND MAJOR COMMAND b. STATION WHERE SEPARATED
9. COMMAND TO WHICH TRANSFERRED 10. SGLI COVERAGE ‘_] NONE
AMOUNT: $
11. PRIMARY SPECIALTY (List number, title and years and months in 12. RECORD OF SERVICE YEAR(S) | MONTH(S)| DAY(S)
specialty. List additional specialty numbers and titles involving periods of a. DATE ENTERED AD THIS PERIOD
gheormiore yedrs.) b. SEPARATION DATE THIS PERIOD
c. NET ACTIVE SERVICE THIS PERIOD
d. TOTAL PRIOR ACTIVE SERVICE
e. TOTAL PRIOR INACTIVE SERVICE
f. FOREIGN SERVICE
g. SEA SERVICE
h. EFFECTIVE DATE OF PAY GRADE
13. DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN | 14. MILITARY EDUCATION (Course title, number of weeks, and month and

year completed)

15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM YES NO
b. HIGH SCHOOL GRADUATE OR EQUIVALENT YES NO
16. DAYS ACCRUED LEAVE | 17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE YES | NO
PAID DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION
18. REMARKS

The information contained herein is subject to computer matching within the Department of Defense or with any other affectéd Federal or non-Federal agency for
verification purposes and to determine eligibility for, and/or continued compliance with, the requirements of a Federal benefit program.

19

a. MAILING ADDRESS AFTER SEPARATION (include ZIP Code)

b. NEAREST RELATIVE (Name and address - include ZIP Code)

20

. MEMBER REQUESTS COPY 6 BE SENT TO

DIRECTOR OF VETERANS AFFAIRS

[ [ves| [no

=

. SIGNATURE OF MEMBER BEING SEPARATED

22. OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only)

23

. TYPE OF SEPARATION

24. CHARACTER OF SERVICE (Include upgrades)

25

. SEPARATION AUTHORITY

26. SEPARATION CODE

27. REENTRY CODE

28

. NARRATIVE REASON FOR SEPARATION

29

. DATES OF TIME LOST DURING THIS PERIOD (YYYYMMDD)

30. MEMBER REQUESTS COPY 4
(Initials)

DD FORM 214, FEB 2000

PREVIOUS EDITION IS OBSOLETE.

MEMBER-4





Attachment 79
DD Form 214

Service-5 SAMPLE

***************************************************

[image: image13.png]CAUTION: NOT TO BE USED FOR THIS IS AN IMPORTANT RECORD. ANY ALTERATIONS IN SHADED AREAS

IDENTIFICATION PURPOSES SAFEGUARD IT. RENDER FORM VOID
CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY
1. NAME (Last, First, Middle) 2. DEPARTMENT, COMPONENT AND BRANCH 3. SOCIAL SECURITY NUMBER
4a. GRADE, RATE OR RANK b. PAY GRADE 5. DATE OF BIRTH (vyyymmpD) | 6. RESERVE OBLIGATION TERMINATION DATE
(YYYYMMDD)

7a. PLACE OF ENTRY INTO ACTIVE DUTY b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)
8a. LAST DUTY ASSIGNMENT AND MAJOR COMMAND b. STATION WHERE SEPARATED

9. COMMAND TO WHICH TRANSFERRED 10. SGLI COVERAGE NONE

AMOUNT: $
11. PRIMARY SPECIALTY (List number, title and years and months in 12. RECORD OF SERVICE YEAR(S) | MONTH(S) DAY(S)

specialty. List additional specialty numbers and titles involving periods of

. DATE ENTERED AD THIS PERIOD
one or more years.)

a
b. SEPARATION DATE THIS PERIOD
c. NET ACTIVE SERVICE THIS PERIOD
d

e.

f

. TOTAL PRIOR ACTIVE SERVICE
. TOTAL PRIOR INACTIVE SERVICE
. FOREIGN SERVICE

g. SEA SERVICE

h. EFFECTIVE DATE OF PAY GRADE
13. DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN | 14. MILITARY EDUCATION (Course title, number of weeks, and month and

RIBBONS AWARDED OR AUTHORIZED (A/l periods of service) year completed)
15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM YES NO
b. HIGH SCHOOL GRADUATE OR EQUIVALENT YES NO
16. DAYS'ACCRUED LEAVE | 17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE YES | NO
PAID DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION

18. REMARKS

The information contained herein is subject to computer matching within the Department of Defense or with any other affected Federal or ncn-Federal agency for
verification purposes and to determine eligibility for, and/or continued compliance with, the requirements of a Federal benefit program.

19a. MAILING ADDRESS AFTER SEPARATION (include ZIP Code) b. NEAREST RELATIVE (Name and address - include ZIP Code)
20. MEMBER REQUESTS COPY 6 BE SENT TO DIRECTOR OF VETERANS AFFAIRS | lvgs ] | NO
21. SIGNATURE OF MEMBER BEING SEPARATED 22. OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only)
23. TYPE OF SEPARATION 24. CHARACTER OF SERVICE (Include upgrades)

28. NARRATIVE REASON FOR SEPARATION

29. DATES OF TIME LOST DURING THIS PERIOD (YYYYMMDD) 30. MEMBER REQUESTS COPY 4

(Initials)

DD FORM 214, FEB 2000 PREVIOUS EDITION IS OBSOLETE.
DEPARTMENT OF LABOR-5





Attachment 80
DD Form 214

Service-6 SAMPLE

***************************************************

[image: image14.png]CAUTION: NOT TO BE USED FOR THIS IS AN IMPORTANT RECORD. ANY ALTERATIONS IN SHADED AREAS
IDENTIFICATION PURPOSES SAFEGUARD IT. RENDER FORM VOID

CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY

1. NAME (Last, First, Middle) 2. DEPARTMENT, COMPONENT AND BRANCH 3. SOCIAL SECURITY NUMBER

4a. GRADE, RATE OR RANK b. PAY GRADE 5. DATE OF BIRTH (vyyymMmpD) | 6. RESERVE OBLIGATION TERMINATION DATE
(YYYYMMDD)

7a. PLACE OF ENTRY INTO ACTIVE DUTY b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)

8a. LAST DUTY ASSIGNMENT AND MAJOR COMMAND b. STATION WHERE SEPARATED

9. COMMAND TO WHICH TRANSFERRED 10. SGLI COVERAGE NONE

AMOUNT: $

11. PRIMARY SPECIALTY (List number, title and years and months in 12. RECORD OF SERVICE YEAR(S) | MONTH(S) DAY(S)
specialty. List additional specialty numbers and titles involving periods of
one or more years.)

a. DATE ENTERED AD THIS PERIOD

b. SEPARATION DATE THIS PERIOD

c. NET ACTIVE SERVICE THIS PERIOD
d. TOTAL PRIOR ACTIVE SERVICE
e
f
9

. TOTAL PRIOR INACTIVE SERVICE
. FOREIGN SERVICE
. SEA SERVICE
h. EFFECTIVE DATE OF PAY GRADE
13. DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN | 14. MILITARY EDUCATION (Course title, number of weeks, and month and

RIBBONS AWARDED OR AUTHORIZED (Al periods of service) year completed)
15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM YES NO
b. HIGH SCHOOL GRADUATE OR EQUIVALENT YES NO
16. DAYS'ACCRUED LEAVE | 17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE YES | NO
PAID DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION
18. REMARKS

The information contained herein is subject to computer matching within the Department of Defense or with any other affected Federal or non-Federal agency for
verification purposes and to determine eligibility for, and/or continued compliance with, the requirements of a Federal benefit program.

19a. MAILING ADDRESS AFTER SEPARATION (include ZIP Code) b. NEAREST RELATIVE (Name and address - include ZIP Code]
20. MEMBER REQUESTS COPY 6 BE SENT TO DIRECTOR OF VETERANS AFFAIRS I~ Tves] " - [no
21. SIGNATURE OF MEMBER BEING SEPARATED 22. OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only)
23. TYPE OF SEPARATION 24. CHARACTER OF SERVICE (Include upgrades)

28. NARRATIVE REASON FOR SEPARATION

29. DATES OF TIME LOST DURING THIS PERIOD (YYYYMMDD) 30. MEMBER REQUESTS COPY 4
(Initials)

DD FORM 214, FEB 2000 PREVIOUS EDITION IS OBSOLETE.
STATE DIRECTOR OF VETERANS AFFAIRS-6





Attachment 81
DD Form 214

Service-7 SAMPLE

***************************************************

[image: image15.png]CAUTION: NOT TO BE USED FOR
IDENTIFICATION PURPOSES

THIS IS AN IMPORTANT RECORD.
SAFEGUARD IT.

ANY ALTERATIONS IN SHADED AREAS
RENDER FORM VOID

CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY

1. NAME (Last, First, Middle)

2. DEPARTMENT, COMPONENT AND BRANCH

3. SOCIAL SECURITY NUMBER

|

4a. GRADE, RATE OR RANK b. PAY GRADE

5. DATE OF BIRTH (YYYYMMDD)

6. RESERVE OBLIGATION TERMINATION DATE
(YYYYMMDD)

7a. PLACE OF ENTRY INTO ACTIVE DUTY

b. HOME OF RECORD AT TIME OF ENTRY (City and state, or complete address if known)

8a. LAST DUTY ASSIGNMENT AND MAJOR COMMAND

b. STATION WHERE SEPARATED

9. COMMAND TO WHICH TRANSFERRED

10. SGLI COVERAGE NONE
AMOUNT: $

11. PRIMARY SPECIALTY (List number, title and years and months in
specialty. List additional specialty numbers and titles involving periods of

one or more years.)

12. RECORD OF SERVICE YEAR(S) | MONTH(S) DAY(S)

a. DATE ENTERED AD THIS PERIOD

. SEPARATION DATE THIS PERIOD

. NET ACTIVE SERVICE THIS PERIOD

. TOTAL PRIOR INACTIVE SERVICE

. FOREIGN SERVICE

b
c
d. TOTAL PRIOR ACTIVE SERVICE
e
f
9

. SEA SERVICE

-

. EFFECTIVE DATE OF PAY GRADE

13. DECORATIONS, MEDALS, BADGES, CITATIONS AND CAMPAIGN

RIBBONS AWARDED OR AUTHORIZED (All periods of service)

14. MILITARY EDUCATION (Course title, number of weeks, and month and
year completed)

15a. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE PROGRAM YES NO
b. HIGH SCHOOL GRADUATE OR EQUIVALENT YES NO
16. DAYS ACCRUED LEAVE | 17, MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE YES | NO
PAID DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION
18. REMARKS

The information contained herein is subject to computer matching within the Department of Defense or with any other affectéd Federal or non-Federal agency for
verification purposes and to determine eligibility for, and/or continued compliance with, the requirements of a Federal benefit program.

19a. MAILING ADDRESS AFTER SEPARATION (/nclude ZIP Code)

b. NEAREST RELATIVE (Name and address - include ZIP Code)

20. MEMBER REQUESTS COPY 6 BE SENT TO

DIRECTOR OF VETERANS AFFAIRS [ Tves]  [wo

21. SIGNATURE OF MEMBER BEING SEPARATED

22. OFFICIAL AUTHORIZED TO SIGN (Typed name, grade, title and signature)

SPECIAL ADDITIONAL INFORMATION (For use by authorized agencies only)

23. TYPE OF SEPARATION

24. CHARACTER OF SERVICE (Include upgrades)

25. SEPARATION AUTHORITY

26. SEPARATION CODE 27. REENTRY CODE

28. NARRATIVE REASON FOR SEPARATION

29. DATES OF TIME LOST DURING THIS PERIOD (vYYYMMDD)

30. MEMBER REQUESTS COPY 4
(Initials)

DD FORM 214, FEB 2000

PREVIOUS EDITION IS OBSOLETE.

SERVICE-7




Table 1
DD Form 214
MilPDS Information
	
	
	
	
	

	Last
	
	
	
	

	First
	
	
	
	

	Middle
	
	
	
	

	Component
	
	
	
	

	SSN
	
	
	
	

	Grade
	
	
	
	

	Rank
	
	
	
	

	Pay Grade
	
	
	
	

	DOB
	
	
	
	

	MSO Date
	
	
	
	

	ETS Date
	
	
	
	

	Place of Entry
	
	
	
	

	Home of Record
	
	
	
	

	Address 1 (mailing/home?)
	
	
	
	

	Address 2 (city)
	
	
	
	

	Address 3 (state)
	
	
	
	

	Address 4 (zip + 4)
	
	
	
	

	Unit of Last Duty Assignment
	
	
	
	

	MAJCOM of Last Duty Assignment 
	
	
	
	

	Last Duty Location
	
	
	
	

	Command to which transferred
	
	
	
	

	SGLI Amount
	
	
	
	

	PAFSC
	
	
	
	

	Specialty Number
	
	
	
	

	Specialty Title
	
	
	
	

	Years, Months, Days
	
	
	
	

	Date Entered AD This period  (EAD)
	
	
	
	

	Separation Date This Period
	
	
	
	

	TAFMS ??
	
	
	
	

	Separation Reason
	
	
	
	

	Separation Type (clear texted)
	
	
	
	

	Pay Date
	
	
	
	

	DIEUS
	
	
	
	

	Foreign Service
	
	
	
	

	Sea Service
	
	
	
	

	Effective Date of Pay Grade
	
	
	
	

	Awards (Medals, Decorations, Badges)
	
	
	
	

	Devices
	
	
	
	

	Formal in-service schools
	
	
	
	

	Leave Paid
	
	
	
	

	ResAF Grade
	
	
	
	

	Cadet Service
	
	
	
	

	First Term Service
	
	
	
	


Table 2
DD Form 214
Validation Table
*********************************************************************
The following are validation rules which shall be passed prior to presentation of the DD Form 214WS or the “pre-view” document to the “official” DD Form 214: 
Warning  ○  Abbreviations shall not be allowed unless specifically identified within each item

Warning  ○  The middle name will need to be validated asking for a complete middle name, initial only (IO) or no middle name (NMN) entry
Warning  ○  The SSAN will need to be validated
Absolute  ○  Item 18 - The statement “---------------- NOTHING FOLLOWS ------------------ “ is the last item.  Exception:  The statement “SEE CONTINUATION PAGE” will be the last statement if item 18 requires carry over

Absolute  ○  A “Continuation Page” has been created when Item 18 has exceeded ###

Absolute  ○  “Continuation Page” – The statement “**** LAST ITEM ****” is the last item 
[The vMPF shall validate and present the following warning when the fields are void of information.]
The following problems were detected:

You must enter your Place of Entry city.

You must enter your Place of Entry state.

You must enter your Home of Record city.

You must enter your Home of Record state.

You must enter your Mailing Address.

You must enter your Nearest Relative’s Address.

Would you like copy six of the DD 214 to be sent to you?
[“Global Administrator and MPF Actions worksheet]
Absolute - 
○  Every item shall have an entry

○  The vMPF shall validate:

Item 16 - ●  this item shall not be left blank

○  Items 12b, 23
○  Item 21 and Item 22 if “electronic signatures” are allowed

○  The vMPF shall provide a warning for the following:

○  Item 14  to ensure that all formal in-service training courses successfully completed during this period have been annotated

Warning  NAME ●  If the member is identified legally by initials only, enter the initials in the space provided for the first and middle names with (IO) following (e.g. DOAKS  E  M  (IO))

Warning  ●  Abbreviations for junior, senior, second, or other designations will be identified by JR, SR, II, no middle name (NMN) (e.g. DOE  JOSEPH  (NMN); DOE  JOSEPH  ELMER  JR)
MUST BE PLACED IN REMARKS FOR INDIVIDUAL USER!!!  ○  Member enlisted under the Split Training Option program with a date of enlistment <Date>, -- Member departed for BMT on <Date>, -- Member completed BMT on <Date>.
Badge information is required
Table 3
DD Form 214
MAJCOM Conversion Table [Developer Use Only]

*********************************************************************
	CMD
	CLEARTEXT
	MAJCOM
	DESCRIPTION

	01
	MEA
	AFMEA
	AF MANAGEMENT ENG AGENCY (HISTORICAL)

	02
	ISC
	AFIA
	AF INSPECTION AGENCY

	03
	TEC
	AFOTEC
	AF OPERATIONAL TEST & EVAL CTR

	04
	CMZ
	AFCA
	AF COMMUNICATIONS AGENCY

	05
	INA
	AFIAA
	AF INTELLIGENCE ANALYSIS AGENCY

	06
	AAG
	AFAA
	AF AUDIT AGENCY

	07
	OSI
	OSI
	AF OFFICE OF SPECIAL INVESTIGATIONS

	08
	SFR
	AFSFC
	HQ AF SECURITY FORCES CENTER

	09
	APC
	AFPC
	AF PERSONNEL CENTER

	10
	MPI
	AFMIA
	AF MANPOWER AND INNOVATION AGENCY

	21
	NWC
	AFNWA
	AF NUCLEAR WEAPONS AGENCY

	22
	ZBC
	CIO
	AFELM CENTRAL IMAGERY OFFICE (HISTORICAL)

	23
	ZBJ
	OIA
	AFELM ON-SITE INSPECTION AGENCY (HISTORICAL)

	24
	DDS
	DSE
	HQ USAF DIRECT SUPPORT ELEMENT

	25
	WWS
	AFWSE
	AIR FORCE WIDE SUPPORT ELEMENT

	26
	ZBM
	AFBMDO
	AF BALLISTIC MISSILE DEFENSE ORGANIZATION

	27
	AMO
	AAMS
	AF AGENCY MODELING AND SIMULATION

	28
	CIC
	AFCIC
	AF COMM & INFORMATION CTR (HISTORICAL)

	29
	NSE
	AFNSEP
	AF NATIONAL SECURITY EMERG PRE

	30
	ZBE
	DISA
	AFELM DEFENSE INFORMATION SYSTEMS AGENCY

	31
	ZBD
	DFAS
	AFELM DEFENSE FINANCE & ACCOUNTING SER

	32
	NGF
	ANGA
	AIR NATIONAL GUARD ACTIVITIES - FTS

	33
	ZBF
	DLA
	AFELM DEFENSE LOGISTIC AGENCY

	34
	NGM
	ANGU
	AIR NATIONAL GUARD UNITS - MOBILIZATION

	35
	ZBG
	DIA
	AFELM DEFENSE INTELLIGENCE AGENCY

	36
	ZBH
	NIMA
	AFELM NIMA

	37
	ZTR
	DTRA
	DEF THREAT RED AGCY

	38
	ZBK
	JCS
	AFELM JOINT CHIEFS OF STAFF

	39
	ZBL
	OSD
	AFELM OFC OF THE SEC OF DEF & FIELD ACTY

	41
	ZBR
	NGIA
	NATIONAL GEOSPATIAL-INTELLIGENCE AG

	88
	DMA
	DMA
	DEFENSE MAPPING AGENCY (HISTORICAL)

	0A
	AAC
	AAC
	ALASKAN AIR COMMAND (HIST)

	0B
	ACD
	USAFA
	US AIR FORCE ACADEMY

	0C
	ADC
	ADC
	AEROSPACE DEFENSE COMMAND (HIST)

	0D
	AFE
	USAFE
	"US AIR FORCES, EUROPE"

	0E
	DFA
	AFAFC
	DFAS (AFAFC) ADSN

	0F
	LOG
	AFLOG
	AF LOGISTICS COMMAND (HISTORICAL)

	0G
	AZY
	ACIC
	AERONAUTICAL CHART & INFO CENTER (HIST)

	0H
	SYS
	AFSC
	AF SYSTEMS COMMAND (HISTORICAL)

	0I
	RPC
	ARPC
	AIR RESERVE PERSONNEL CENTER (HIST)

	0J
	AET
	AETC
	AIR EDUCATION AND TRAINING COMMAND

	0K
	AUN
	AU
	AIR UNIVERSITY (HIST)

	0L
	SOU
	SOCOM
	USAF SOUTHERN COMMAND (HIST)

	0M
	AFR
	AFRESCOM
	AF RESERVE COMMAND

	0N
	HAF
	HQ USAF
	HQ USAF

	0O
	DAA
	AFDAA
	AF DATA AUTOMATION AGENCY (HIST)

	0P
	HQC
	HQC 
	"HQ COMMAND, USAF (HIST)"

	0Q
	MAC
	MAC
	MILITARY AIRLIFT COMMAND (HISTORICAL)

	0R
	PAF
	PACAF
	PACIFIC AIR FORCES

	0S
	SAC
	SAC
	STRATEGIC AIR COMMAND (HISTORICAL)

	0T
	TAC
	TAC
	TACTICAL AIR COMMAND (HISTORICAL)

	0U
	AIA
	AFIA
	HQ AIR FORCE INTELLIGENCE AGENCY

	0V
	SOC
	AFSOC
	AF SPECIAL OPERATIONS COMMAND (AFSOC)

	0X
	OAR
	OAR
	OFFICE OF AEROSPACE RESEARCH (HIST)

	0Y
	CMC
	AFCC
	AF COMMUNICATIONS COMMAND (HISTORICAL)

	0Z
	ADZ
	ADC
	AEROSPACE DEFENSE CENTER (HISTORICAL)

	11
	MPA
	AFMA
	AF MANPOWER AGENCY

	1A
	AC2
	AC2
	AIR FORCE C2 & INTEL, SURV & RECON

	1C
	ACC
	ACC
	AIR COMBAT COMMAND

	1G
	LMA
	AFLMA
	HQ AF LOGISTIC MANAGEMENT AGENCY

	1L
	AMC
	AMC
	AIR MOBILITY COMMAND

	1M
	MTC
	AFMC
	AIR FORCE MATERIEL COMMAND

	1O
	PVC
	ACC
	HQ AIR COMBAT COMMAND (PROVISIONAL)(HIST)

	1P
	RPA
	RPA
	AIR FORCE REAL PROPERTY

	1Q
	FSA
	AFSA
	HQ AF FLIGHT STANDARD AGENCY

	1S
	SPC
	AFSC
	AIR FORCE SPACE COMMAND

	1W
	ESC
	AFCESA
	AF CIVIL ENGINEERING SUPPORT AGENCY

	1X
	CMS
	AFCA
	AF COMMISSARY SERVICE (HISTORICAL)

	1Y
	CTP
	AFCCT
	AF CIVILIAN CAREER TRAINING

	2A
	CCE
	AFCAA
	AF COST ANALYSIS AGENCY

	2B
	DOC
	AFDC
	AIR FORCE DOCTRINE CENTER

	2C
	CPC
	
	AIR FORCE CIVILIAN PERSONNEL MGMT CEN (HIST)

	2D
	POA
	AFPOA
	AIR FORCE PERSONNEL OPERATIONS AGENCY

	2E
	LCT
	AFLSA
	AF LEGAL SERVICES AGENCY

	2F
	MSA
	AFMSA
	HQ AF MEDICAL SUPPORT AGENCY

	2G
	ICT
	AFNA
	AF NEWS AGENCY

	2H
	CBT
	AFOG
	AF OPERATIONS GROUP

	2I
	NGS
	ARC
	ANG READINESS CENTER

	2J
	HSG
	 
	1947 HEADQUARTERS SUPPORT GROUP (HISTORICAL)

	2K
	HRC
	AFHRA
	AF HISTORICAL RESEARCH AGENCY

	2L
	TAP
	ATAC
	AF TECHNICAL APPLICATION CENTER

	2M
	RBO
	AFRBA
	AF REVIEW BOARDS AGENCY

	2N
	CSA
	AFSAA
	AF STUDIES & ANALYSES AGENCY

	2O
	PVM
	AMC
	HQ AIR MOBILITY COMMAND (PROVISIONAL)(HIST)

	2P
	CIP
	CIP
	CENTER FOR INTERNATIONAL PROGRAMS (HIST)

	2Q
	AWS
	AFWA
	HQ AIR FORCE WEATHER AGENCY

	2R
	PEO
	AFPRGM
	AFPRGM EXEC OFF

	2S
	NOR
	NORAD
	AFELM NORAD

	2T
	SFT
	AFSC
	AF SAFETY CENTER

	2U
	SVA
	HAFSA
	HQ AIR FORCE SERVICE AGENCY

	2V
	BDA
	AFBDA
	AF BASE DISPOSAL AGENCY

	2W
	EWG
	11WG
	11TH WING

	2X
	REA
	AFREA
	AF REAL ESTATE AGENCY (HIST)

	2Y
	PCA
	AFPCA
	AF PENTAGON COMM AGENCY

	2Z
	MOA
	AFMOA
	HQ AF MEDICAL OPERATIONS AGENCY

	3A
	CMA
	DCMA
	DEFENSE CONTRACT MANAGEMENT AGENCY

	3C
	ZEC
	CENCOM
	AFELM US CENTRAL COMMAND

	3D
	ZVA
	SOCOM
	AFELM US SPECIAL OPERATIONS COMMAND

	3F
	ALL
	AFLC
	AF ACQUISITION LOGISTICS CENTER AFLC (HIST)

	3G
	EUR
	AFEE
	AF ELEMENTS EUROPE

	3H
	ALS
	AFALC
	AF ACQUISITION LOGISTICS CENTER AFSC (HIST)

	3I
	RCM
	RCM
	"RESERVIST, CENTRAL MANAGED"

	3J
	SCB
	AFSCA
	HQ AF SECURITY CLEARANCE AGENCY (HIST)

	3K
	EUC
	EUCOM
	HQ UNITED STATES EUROPEAN COMMAND

	3L
	CFH
	AFHSO
	AF HISTORY SPT OFC

	3M
	ZSA
	SOCOM
	AFELM US SOUTHERN COMMAND

	3N
	ZLA
	USACOM
	AFELM USACOM

	3O
	ZPA
	PACCOM
	AFELM US PACIFIC COMMAND

	3P
	IFA
	CIFA
	CNTR INTEL FLD ACT

	3Q
	SAJ
	STRATCOM
	US STRATEGIC CMD

	3R
	RCC
	READCOM
	AFELM US READINESS COMMAND

	3S
	ESP
	SPACECOM
	AFELM USSPACECOM

	3T
	ZSD
	TRANSCOM
	AFELM US TRANSPORTATION COMMAND

	3V
	ELM
	AFELM
	AF ELEMENTS (OTHER)

	3W
	EEC
	AFCEE
	AF CENTER FOR ENVIRONMENTAL EXCELLENCE

	3X
	XYX
	DFAS
	AFELM DEFENSE FINANCE & ACCOUNTING SER(HIST)

	3Y
	FMC
	AFFMA
	AF FREQUENCY MANAGEMENT AGENCY

	3Z
	SSE
	SSE
	JOINT SVCS SURV EVAS REST & ESCAPE AG (HIST)

	4D
	NCD
	NCD
	AFELM US NORTH COM

	8J
	JMC
	JMS
	SAN ANTONIO JOINT MILITARY MEDICAL CMD(HIST)


NOTES:
□ SHARING DEVELOPMENT IDEAS / CODE
□ To create a DD Form 214WS worksheet for individuals with edit and print capability only

“SAVE” – multiple copies on one member
□ SPD codes - edit for addition (ANG 36-101)

□ SGLI automatic population – validate entry

□ Middle Name if not available - edit

□ Populate Leave days paid - populated in MilPDS or DJUMPS

□ Inactive duty - DEP not pulling in - gets further clarification on this issue


DIEUS vs paydate vs EAD vs TAFMSD  per ARPC/Roger 21 May use the paydate if DIEUS = < 31 Dec 1984 and use the DIEUS date if DIEUS = > 1 Jan 1985
□ Awards - projection not being displayed properly; see Tbl 4, rule 23 Col D?? 

□ Readdress shaded areas

□ Electronic signature == sign each time one tries to print “official” doc?
□ Work flow

DOL; VA; ARPC; AFPC; ARMS II

□ Time to access final DD 214 (Draft AFI = 1 year)


Cumulative DD 214 – DRAFT AFI
□ Global Access – BMT/Tech; entry points from overseas

□ MAJCOM (3 digits based on PCIII)?

□ Worksheet dropped at expiration of 12b == for individual







== for G/M more time?
□ Official dropped at expiration of 12 months from separation date


== retrieve official document “MPF” > print only for 180 days or 12 mo past 12b??

^

retrieve official document “G” > 12 mo?

|

errors == produce new worksheet to correct errors (pull in new MilPDS info?) > re-produce official document > worksheet > officiall document > storage == new date established?
|

OR

Retrieve saved worksheet upon which the official was created then allow edits?

□ Table 4 = Rule 15 > ARC Airman?
□ Table 4 = Rule 22 > Pay Grade?

□ Table 4 = Rule 23 > Inconsistent “two” vs “1”
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