AIR FORCE RESEARCH LABORATORY

Sensors Directorate

ELECTROMAGNETICS TECHNOLOGY DIVISION (AFRL/SNH)

PROPOSAL PREPARATION

INTRODUCTION
To provide information needed in preparing research proposals for submission to the Air Force Research Laboratory (SNH) under this BAA.  Both prospective principal investigators and business office personnel will find this information useful.   Organizations or individuals interested in submitting research proposals to AFRL/SNH are encouraged to make preliminary inquiries as to the general need for the type of research effort contemplated before expending extensive effort in preparing a detailed research proposal or submitting propriety information. The research proposal often represents a substantial investment of time and effort by the offeror, and it should present the proposed research effort in sufficient detail to allow AFRL/SNH to evaluate the scientific merit and relevance of the proposed research.

TECHNICAL

The technical portion of the proposal should contain the following:


1.  A title and an abstract that includes a concise Statement of Work and basic approaches to be utilized.  This should be on a separate page and in a form suitable for release under the Freedom of Information Act, 5 U.S.C. 552, as amended.  The Statement of Work should indicate the effort intended for each twelve month period of research. 


2.  A reasonably complete discussion stating the background and objectives of the proposed work, the approaches to be considered and the level of effort to be employed. Include also the nature and extent of the anticipated results and, if known, the manner in which the work will contribute to the accomplishment of the agency's mission.


3.  The names, brief biographical information and a list of recent publications of the offeror's key personnel (including alternates, if desired) who will be involved in the research. Documentation of previous work or experience of the proposer in the field is especially important.


4.  The type of support, if any, the offeror request of AFRL/SNH, e.g., facilities, equipment, materials.


5.  The names of other federal, state, local agencies or other parties receiving the proposal and/or funding the proposed effort or a similar effort.  If none, so state.


6.  A statement regarding possible impact, if any, of the effect of the proposed research on the environment.


7.  A brief description of your organization.  If the offeror has extensive Government contracting experience and has previously provided the information to AFRL/SNH, the information need not be provided again.  A statement setting forth this condition should be made.


8.  The identity of facilities, specialized equipment or other real property to be used for the work, if appropriate for an understanding of the technical work to be conducted.


9.  Identify all on‑going Government contracts and related past contracts.  Provide a technical point of contract and telephone number for each contract cited.


10.  Contractor's analysis of any subcontractor's proposal.

FINANCIAL

The financial portion of the proposal should contain a cost estimate for the proposed effort sufficiently detailed by element of cost for meaningful evaluation.  The budget must include the total estimated cost of the project and the amount and source of project funding (e.g., funds requested from AFRL/SNH and funds to be provided by the proposing organization as cost sharing, if any). The estimated project costs must be broken down for each year by Government Fiscal Year (Oct 1 ‑ Sep 30) of the program to show the following:


1.  A list of participants, preferably by name, showing the time and number of hours to be charged by principal investigator(s), research associates, and assistants, and the total amount per year to be paid to each from the project.  For proposals from universities, the time and amounts to be charged should be identified by academic year and summer effort.

 
2.  A description and total estimated cost of expendable materials and supplies.  This should include written vendor quotes containing quantity, unit price, and discount, if any.


3.  Contemplated expenditures for travel broken out by number of trips, number of people per trip, number of days per trip, cost of air fare/per diem with brief explanation of necessity of travel.


4.  Other direct costs (e.g., publications, insurance).


5.  Cost for consulting services, if any, showing number of days, daily rate and estimated travel/per diem costs.  The need for consulting services must be fully justified.  The consultant's technical and cost proposal, with a signed SF 1411 or SF 1448 (whichever is applicable) and your technical and cost analysis must be included.


6.  Indirect costs indicating whether rates used are fixed or provisional and the time frames to which they are applicable (e.g., a fixed rate may apply until a specified date after which the rate becomes provisional).


7.  The fee, or profit, if any.
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